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I'naBa nbpBa O01H M0/10:KEHUS
Paszpen I

UYn. 1. (1) HacrosiuTe BhTpEIIHU IpaBuiia 3a 0OOMEHa Ha JOKYMEHTH I10 €JIEKTPOHEH I'bT U
JOKYMEHTH Ha XapTheH HocutTen B obmuHa llap KanosH, HapuyaHu Mmo-moiry 3a KpaTKocT
nlpaBwiara', ypexaar:

1. opranuzanusaTa U TEXHOJIOTUATA HA MH()OPMAIIMOHHO-/EI0BOAHATA IEHHOCT B O0IIMHA
IMap Kanosn, kKaro CBBKYIHOCT OT JAEWHOCTH IIO IIPUEMaHE, paslpelueiieHue u
IIpelaBaHe Ha JOKYMEHTH; PETUCTPaLUs U KOHTPOJI IO CIIa3BaHE HAa CPOKOBETE; TEKYILO
Y apXMBHO 3ana3BaHe Ha JjokyMeHtute B AVC no ui. 2, an. 1;

2. OpraHu3auusATa M TEXHOJIOTHATA HA Ch3JaBaHETO, ChIJIACYBAaHETO, MOAMNMCBAHETO U

oOMeHa Ha TOKYMEHTHTE, KOUTO IIE Ce U3TOTBAT/TIONyYaBaT Ha XapTUEH HOCUTEIT;

IpaBujaTa 3a paboTa ¢ eJIEKTPOHHHU JOKYMEHTH;

4. cbXpaHEHHE Ha EJIEKTPOHHUTE M Ha XapTUEH HOCUTEN JIOKYMEHTH, Ch3AAJE€HU OT
JeHOCTTa Ha OOIIMHATA;

5. KOHTpOJIa IO CIa3BaHE Ha CPOKOBETE 3a U3IIbJIHEHUE HA BB3JIOKEHUTE 3a4a4H.

w

(2)  Heitmocture mo am. 1 ca  perjgaMeHTHpPaHd B CBOTBETCTBHE  C
AnmunuctpatuBHonpouecyannus kojekc (AIIK), 3akoHa 3a €JleKTPOHHOTO YIpaBlEHUE
(BEY), Hapenbara 3a obmena Ha mokymeHtd B ammuuuctpamusrta (HOJIA), Hapenbara 3a
o0IINTEe W3MCKBAaHUS KbM HMH(POPMAIMOHHUTE CHUCTEMH, PErHCTPUTE U EJICKTPOHHUTE
aanmuauctpatuBHu  ycayru (HOUMCPEAY), 3akona 3a €leKTpOHHUS JOKYMEHT H
enekTpoHHute ynocroeputenuu yciayra (3EJEVYY), 3akona 3a Hattmonanuus apxuBeH QoH[
(BHA®), MeroanueckuTe yKa3aHus 3a BbBEXKIAHE HA U3LSJI0 €JIEKTPOHEH BBTPELIEH 000pOT
Ha JIOKYMEHTH TIPU W3IBJIHEHUETO HAa BCHUYKM AJMUHUCTPATUBHU TIPOLEAYpPU B
aJIMMHHCTpAIIMMTE HAa OpPraHuTE Ha W3MbJIHUTENHATa BJIACT, YTBBPJEHH OT MHHHUCTHpAa Ha
€JIEKTPOHHOTO ynpasieHue u [Ipunoxenue 1 kbM HacTOAIMMTE MIpaBUIIA.

(3) lokyMeHTH, ChbpIKAIIH JIMYHH JaHHHU, CE ChbXPaHABAT B ChOTBETCTBUE C M3MCKBAHUATA HA
3akoHa 3a 3allUTa Ha JIMYHUTE JaHHHU, BHTPEIIHUTE MOJUTUKHU 3a 3allUTa Ha JAHHUTE U
CPOKOBETE 32 MUHUMAaJIHO HEOOXOAUMO ChbXPaHEHUE.

UYn. 2. (1) Peructpanusara Ha JTOKYMEHTH c€ U3BBPIIBA B OQUIIMAIEH E€IEKTPOHEH IOKYMEHTEH
PErUCTBp - UHTETPUPAH B U3MOI3BaHaTa A IMUHHUCTpaTUBHA HHPopMannonHa cuctema (AUC).

(2) AUC ynpaBnsBa 1enus JOKYMEHTOOOOPOT mpeMuHaBani mpe3 ,lleHThpa 3a
anMuHucTpatuBHO oOcmyxBaHe" (LJAO) na OO6muna Ilap KamossH u ro HacouBa KbM
OTTOBOPHUTE M3ITBIIHUTENN B OONTMHCKATA aIMUHICTPAIIHS.

(3) demoBoanara aerinoct ¢ AVC ce u3BbpIBa OT CIyKUTeau B otaen/aupexius ,,MAT u
[TpoexkTu" w/unm coyXUTENU B IEHTHPA/IIEHTPOBETE 32 aIMUHUCTPATUBHO OOCITY>KBaHE U/UITN
KMETOBE Ha KMETCTBAa W/WIN KMETCKHA HaAaMECTHHUIIM HMMalll KOMIICTCHIIMU W 3a1bJIDKCHUA,
CHIJIACHO 3aIlOBE/ Ha KMeTa Ha OOIIMHATA W/WJIH JUThKHOCTHATA XapaKTePUCTHUKA, BbB BPbh3Ka
C JIGTIOBOJAHOTO OOCTy’>KBaHE M paboTara ¢ KypUEPCKHU U TOMICHCKU CITYXKOH.

(4) JInmaTa mo aj. 3 ca CbhC CIEAHUTE MECTOHAX OXK/ICHHS:



1. rp. Hap Kanosn mu. ,,Jlemoxpanus" Nel
2. c. Ezepue yn. lumyo [e6emnstHoB Ne3
3. c. Kocrannener yn. Aaren Kenues Nel

Un. 3. (1) Peructpupanero Ha BXOISIIN JOKYMEHTH, Ch31aBaHETO HA COOCTBEHU JIOKYMEHTH,
TAXHOTO ChIJIACyBaHE U MOJAINKCBAHE, PETUCTPALIMATA HA MU3XOMAAIIUS JTOKYMEHT U OOMEHa ¢
JIpYTH aIMUHUCTPALMU C€ W3BBPIIBAT MOCPEICTBOM AJIMHUHHCTpPATHBHA HH(OpPMAIOHHA
CUCTeMa 10 4WI. 2, ajl. | OT HACTOSAIIUTE MpaBuUiIa.

(2) HocterbT g0 AVC 1o 4. 2, an. 1, UHTErpUTETHT U aBTOPCTBOTO HAa OOMEHSHUTE IO
€JIIEKTPOHEH BT JOKyMEHTH oT oOmmHa [lap KanosH ce u3BbpIIBAT U YCTAHOBSIBAT upe3
kBanmudumpan enekrponeH noanuc (KEIT) npu cna3zsaHe Ha 1eHCTBAIIOTO 3aKOHOIATEIICTRO.

(3) INpu HamyckaHe Ha PaOOTHOTO CH MSCTO B Kpas Ha paOdOTHHS JCH WM [0 BpeMe Ha
OTCBCTBHE OT pabOTa JUIbKHOCTHUTE JIMLIA B aIMUHUCTPALIUUTE CIIE/BA 1A Na3sAT U CbXPaHABAT
OTJZI€JIHO OT IIEPCOHAIIHUSA CU KOMITFOTBP IpeAOCTaBeHUTe UM yaoctoepeHus 3a KEII.

(4) C AUC 1o un. 2, an. 1 ca uHTErprpanu eleKkTpoHHa moia, Cucremara 3a eJIeKTPOHEH
obomen Ha crobmeHus (CEOC) u Cucremara 3a curypHo enektponHo BpbuBaHe (CCEB).

Un. 4. (1) Hoxymentooboporta B obmuna [ap Kanosin, Bxoasmara u uzxozsiara uHGopmanus
KbM ¥ OT JUPCKIMHUTE/OTHCIUTE/3BEHATa C€ OCBINECTBABA 4pe3 AJIMHHHCTPATHBHO-
nH(popMalMOHHA cucTeMa 1o wi. 2, an. 1 - ,Apxumen"”, HapuuaHa no-Haratbk Hakpatko AUC.
ANC ocurypsiBa moaabppkaHeTo u o0paboTkaTta Ha JaHHHWTE 32 000pOTa Ha EJIEKTPOHHU
JOKYMEHTH M JIOKyMEHTH Ha XapTHEH HOCUTEI MPH MPEJOCTaBIHETO HA aJIMUHUCTPATHBHU
YCIIYTH, W3MBIHEHUETO HAa aIMUHUCTPATUBHHU MPOLEIYPH, KAKTO U PAaOOTHUTE IMPOIECH B
obmuHata. [Iporecure 1Mo perucTpUpaHeTo W JIBUIKCHUETO HAa JOKYMEHTH, IMOCTABSIHETO U
OTYUTAHETO Ha 33JJAYHMTE U CHIIIACYBAHETO HA JOKYMEHTH, U3ITPAIIAHETO HAa CHOOIIICHHS MEXKTY
CIIY>)KUTETIUTE U KbM APYTU aJIMUHUCTpanuu ce aBToMmarusupat upe3 AUC, kato ce oOxBaria
IIEJHSI )KU3HEH ITUKBJT Ha IOKYMEHTHTE.

ANC noaabpika ciaeHUTe OCHOBHH (DYHKIIMOHATHOCTH:

1. Cxema Ha chbXpaHeHHE Ha JOKYMEHTUTE U 3allUC B €JIEKTPOHEH BUJl HA JaHHUTE 3a
SJICKTPOHHUTE JOKYMEHTH M IOKYMEHTHUTE Ha XapTUEH HOCHUTEN U TAXHOTO JIBUKCHHE.

2. Ch3maBaHe HA CKaHHMpaHM HM300paKeHUs HA JIOKYMEHTHUTE Ha XapTHEH HOCHUTEN U
ChXpaHsSIBaHETO UM B 0a3a JIaHHH.

3. W3roTBsHe Ha CIpaBKU 332 PETUCTPUPAHHUTE JOKYMEHTH, IMOCTABEHUTE W H3IIBJIHEHU
3aJla4d, TPUKITFOYCHNUTE TPEMTUCKA U APYTH CIPABKH 110 33]1a/ICHN TTapaMeTpPH.

4. Tlommucsane Ha nokyMeHTH u 3a1a4yu ¢ KEII, He3aBucumo ot popmara Ha eeKTPOHHUS
JOKYMEHT, B TOBA YHCJIO TPYIIOBO TIOIITMCBAHE HA IOKYMEHTH.

5. CuctemeH XypHall C JaHHU 33 U3BBPIICHU ACHCTBUS OT MOTPEOUTENs U MPOMEHH Ha
HUBO TI0JI€, C BB3MOXKHOCT 3a CIIPAaBKH B JKypHaIa.

6. Kontpon Ha mocthma g0 NEHHOCTHTE Ha CHCTeMara, A0 OOCKTUTE W HUBOTO Ha
KJIaCHU(pUKAIIHSL.

7. WVHrterpauus c enekTpoHHa moma, CucreMara 3a elIeKTpOHeH 0OMEeH Ha ChOOIIEHUs
(CEOC) u Cucremara 3a curypHo enektpoHHo BpbuBaHe (CCEB).

(2) JIunara no um. 2, an. 3 ce uaAeHTUDUIUPAT Ype3 MPOUUTAHE HA YHUKATICH UACHTU(PUKATOP
ot ynocroBepenne 3a KEII npu BhnmcBaHe, 3aiuM4aBaHe, W3BJIMYAHE, MPEJAOCTABIHE U



u3npamaHe Ha OaHHW OT pPerucCTtbp, KOIraToO AOCTHIBAT CHUCTCMATAa 3a CJICKTPOHCH
,Z[OKYMGHTOO60p0T, B T.4. IIpU OCBUICCTBABAHC Ha ﬂCﬁHOCTHTC 10 Bb3JIaraHe, HU3IBbJIHCHUC,
ChbIIaCYBAaHC U OTUYUTAHC HA 3ala4U.

(3) IIpu ocwuIecTBABaHE HA ICMHOCTUTE T10 Bh3JIaraHe, ChIVIaCyBaHe U OTYUTAHE HA 33]]a4M Ce
m3non3Ba KEII 3a ynocroBepsiBaHe Ha MHTETPUTET M aBTOPCTBO Ha HampaBeHute B AUC
€JICKTPOHHU U3SIBJICHUS.

(4) AUIC nogabpka U OCUTYpsiBa CbXPAHEHUETO Ha MPUETUTE U Ch3JaBAHUTE €IEKTPOHHU
JOKYMEHTH 1o aji. 1 3a cpok He mno-mMambk oT 20 TroAMHM IO HAYMH, I103BOJISABALL
BB3IPOU3BEXK/AHE HA JOKYMEHTUTE Oe3 3ary0a Ha JaHHHU, BKJIFOYUTEIIHO 10 pesia Ha WiI. 42 oT
Hapenbata 3a oOummre H3MCKBaHHMA KbM MH(GOPMALMOHHUTE CUCTEMH, DPETHCTPUTE U
esniekTpoHHUTE aamMuHucTpaTuBHy yeinyru (HOUNCPEAY).

(5) Ch3naBaHeTo Ha EJIEKTPOHHU JOKYMEHTH B aJMHHUCTpPAIUATa CE€ OCHTypsiBa 4pe3
MHTETpalusl Ha BBHIIHU nporpamau npuitoxkeHus (Open Document Text, Microsoft Word,
Excel u ap.), kouro momabpxaTt u3dpanute ot odumHa [lap Kamosu ¢aitnoBu dhopmatu, a
JBUKEHHMETO Ha €JIEKTPOHHUTE TOKYMEHTHU CE€ OCUTYpsiBa cbe cpeacTBaTa Ha AUC.

(6) Bcuuku naHHM 3a €IEKTPOHHM JOKYMEHTHM M JOKYMEHTHM Ha XapTHUEH HOCHUTEN Ce
nognspxkatr B AUC B perucrpanmonno-kontponHa kapra (PKK), B kosito ce cbabpxkar u
¢aiinoBere Ha TOKYMEHTHTE.

(7) Becexu nokyment B AWC ce BKiIIOYBa B IIPEMUCKA.
(8) Ilpenuckara ce chCTOU OT TPH pazjiena:

1. odwunmanen - paznen Ha Mpenucka, B KOWTO ca KIaCHUpaHu:
a) TOKyMEHTHUTE, MPUETH OT aIMUHUCTPALIUATA;

0) JOKYMEHTHUTE, U3/1aJICHU OT KOMIIETEHTHOTO JIMIIE MJIH Ch3Ja/ICHU B aJIMUHUCTPAIMATA ChC
3aBBPIICH LUKBJI HAa 00paboTKa;

B) MOTBBPKACHUCTO 34 IPUEMAHEC HA 3asBJICHUCTO U C’[>O6I_I_I€‘HI/I€ 3a HCPCAOBHOCT U HCII'BJIHOTA
Ha HCKaHCTO 3a MNOpCcAOoCTaBAHC Ha aJIMUHHCTpAaTHBHA YCIyra C YKa3aHUA MW CPOK 3a
OTCTPAHABAHCTO UM

2. BBTpENICH - pa3[eNl Ha NPENucKa, B KOWTO ca KJIACHPaHM JOKYMEHTH, Ch3/IaJcHU B
aJIMUHUCTPAIIMATA, HO C BCE OIIE HE3aBBPIICH MK Ha 00padoTKa, TOMOIIHU U APYTH
JOKYMEHTH, UMAIll¥ OTHOIICHUE KbM TEMATUKATa HA IIPENNCKATa;

3. KOHTpOJIEH - pa3JieNl Ha Mpenucka, B KOMTO ca KJacupaHU caMoO JOKYMEHTH, KOUTO ca
W3BaJIEHU TIOPaJM IpelIka WK Apyra IpuuruHa oT opUIMaTHUS pa3ien.

Un. 5. JlenoBosiHata IeHHOCT BKIIIOUBA IIpUEMaHe, MbpBOHaYaliHa 00padoTKa, pa3npeeieHue,
perucTpanysi 1 KOHTPOJ Ha JOKYMEHTH, BPbIIAHE Ha PETUCTPALlMOHEH HOMEp Ha IOJATels,
MpeloCTaBsiHE Ha CHpaBoYHAa HHGOpMalus M TEKYIIO CbXpaHeHHe. Perucrpaunusra ce
M3BbpIIBA HAa IPUHIIMIIA HA KapToTeuHaTa perucrpanus upe3 PKK B AUC, nezaBucumo ot Buja
Ha HOCUTEJS (€IEKTPOHEH WU XapTHEH).
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6.

npueMaHe, W'bpBOHa4YalHa 00paOoTKa, pas3mpeneieHue Ha JIOKYMEHTUTE 3a
pe30MpaHe/TIOCTaBsIHE Ha 3a/laua U [pe/laBaHe;

perucTpanusi U KOHTPOJI 10 CIIa3BaHE Ha CPOKOBETE;

BpBIIaHE Ha PETUCTPALIMIOHEH HOMEpP Ha IoJaTers;

IIpe/laBaHe Ha JIOKYMEHTH, KOUTO HE IOJUIEKAT Ha PETUCTPUPAHE;

IPEJOCTaBsiHE Ha CIpaBOYHa MH(OpManus BbB BpPb3KA CbC ChABPIKAHUETO,
PETUCTPUPAHETO U ABUKEHUETO HA JJOKYMEHTUTE;

TEKYILO ChbXpaHsIBaHE Ha JOKYMEHTH.

Uin. 6. Kaproreunara perucrpaiys Ha JTOKYMEHTHUTE C€ U3BBpIIBa eleKTpoHHO upe3 AMC
nocpeacTBoM Perucrpanuonno koutpoanu kaptu (PKK).

Ui 7. (1) Becexu peructpupat TOKyMEHT IOJIy4aBa PETUCTPAIIMOHEH MHIEKC ChIVIACHO WiI. 28,
an. 1 or Hapenbara 3a oOMeHa Ha nokymeHTH B aamunucrpanusata (HOLA).

(2) PKK Ha nokyMeHTa cbhIbprka HHPOpMaLus 3a:

NoookrwnpE

KOPECHOHJIEHT - UME U aJIpeC;

TUI U BUJ HA IOKyMEHTA;

nHbOpMAaNKA 332 U3TOTBIIIUS U MOIIHCAIIHS JOKYMEHTA;
pErucTpanoHeH HHAEKC Ha KOPECIIOHICHTA;

KpaTKO OIMCAaHUE HA ChABP)KAHUETO HA JOKYMEHTA;

uMe U paMuIus Ha JUIbKHOCTHOTO JIUIIE, U3BBPLIMIIO PETUCTPUPAHETO;
npukadeH (aiia cbC ChABPKAHUETO HA TOKYMEHTA.

Y. 8. Perucrpanusta Ha JOKYMEHTH BKJIIOYBA!

1.
2.
3.

cbp3naBane Ha PKK 3a gokymenra B AUC;
MOCTaBSHE HA PETUCTPALIMOHEH TIeYaT Ha BXOSIIUTE JOKYMEHTH, Ha XapTUEH HOCUTE,;
PEruCTpallMOHEH UHJEKC Ha JOKYMEHTA M J1aTa Ha PerucTpanus;

Y. 9. He mopuiexat Ha perucTpupaHe CIEIHUTE BXOASIIN U U3XOJAIIM JOKYMEHTH U IMCMEHN
MaTepuau:

orwdPE

o

MEePUOJNYHU TIEYaTHU U3aHUs (BECTHUIIU, CIIMCAHUS, OIOJIETUHU U JIp.);

JUYHA KOPECTIOHICHIIUS, TIPaTKU ¢ Haanuc ,,JInano";

YECTUTKH, MO3PaBIEHUS, TOKaHU, aQHIIN U ChOOIIECHUS;

3IpaBHU JIOKYMEHTH;

(MHAHCOBO-CUYETOBOJIHM M CTATUCTUYECKH JIOKYMEHTHU (pEerucTpupar ce camo
CBHIIPOBOIUTEITHUTE MHCMA, C KOUTO Ca U3MPATEHN);

M3BECTHS 32 IOCTaBsIHE HA JOKYMEHTH (0OpaTHU pa3MUCKH U Ip.).

PA3JIEJI I1. Uudopmanuonnun odextu B AUC

UYn. 10. AUC nogabpka ChbBKYIHOCT OT CBBP3aHU JaHHU - MHPOPMALMOHHU OOEKTH, BBPXY
KOUTO KaTO HEJENMMH €IWHUIM Ca MPUIOKUMHU (YHKIMH IO Ch3JaBaHE, YHMILOKaBaHE,
yIipaBJieHUE Ha I0CThIIA U APYTH (PYHKIUH.

PA3JIEJI 111. KnacugpukanuoHHU cXeMU H HOMEHKJIaTypH



UYn. 11. (1) KnacudukanmonHa cxema € cxema Ha OpraHM3alusaTa Ha MaCUBUTE OT JOKYMEHTH
u Ha pocrhna o Tax B AMC Ha oOmumHara.

(2) KmeTbT Ha oOuIMHATaA Bb3Jlara ChbC 3al0BE]] HA CIYXKHUTEN Ja OpraHu3Mpa Ch3JaBaHETO U
NOJAPHKKATa HAa BUIOBE Kiacupukamonau cxemu B AVIC.

Un. 12. Onucanue Ha q0CTHIIA 0 JaHHUTE, nonabp:kanu B AVIC, ce u3rpaxja u noaabppxa B
OT/EJIHO MPHJIOKEHHE KbM BBTPELIHUTE NpaBuia Ha OOIIMHATA, KBAETO ce JepuHHUpa OOIL
pexuM 3a JocThll g0 HHPopmaumonHute obekth B AMC mocpencTBOM JAoCThIa 10
ChOTBETHUTE KJIACU(PUKALIUOHHU CXEMH.

PA3JIEJI IV. BenoMcTBeHH HOMEHKJIATYPH

Un. 13. (1) BemomcTBeHaTa HOMEHKJIAaTypa Ha BHIOBETE JOKYMEHTH CE€ MOIABPKA ChC
cpeactBara Ha AUC.

(2) 3a BCcekM eJIEMEHT Ha HOMCHKIJIaTypaTa C€ NOAABbPKAT CICAHUTC JaHHU:

VHUKAJICH PETUCTPOB UACHTH(PUKATOP HA BH]I JOKYMEHT;

HAaMMCHOBAHHE Ha BH/l JIOKYMEHT;

MOSICHCHHUE Ha BUJ IOKYMCHT;

HayuH Ha 00paboTKa;

OBJIACTEHO JIUIIE;

apXWBHA CTOMHOCT;

KiIacuuKanus BHB BEAOMCTBEHATa HOMCHKJIATYpa Ha CXEMHTE 3a ChbXPAaHCHHE Ha
JOKYMCHTUTE;

VHUKAJICH PETUCTPOB UIACHTH(PUKATOP HA MPUIIOKCHHUE 32 BU3yaTH3aIus;

9. oOpa3er 3a BUJI JOKYMEHT.
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Un. 14. BenoMcTBeHaTa HOMEHKJIATypa Ha €Taly OT YCIYTd U IPOLETypH ce MOAIbPAKA ChC
cpenctBata Ha AVIC ¢ gaHHM CbhITIacHO M3MCKBaHUATAa Ha wi. 55 ot Hapenbata 3a oOmeHa Ha
JOKYMEHTH B aJIMUHUCTPALIUATA.

Un. 15. BenomcrBenara HOMCHKIJIaTypa Ha YCIYTUTC U NPOUCAYPUTC CC€ TOAABpKA CbhC
cpeacrBara Ha ANC ¢ JaHHH CBbIJIaCHO M3UCKBAHMATA HaA YJI. 58 ot Hapeﬂ6aTa 3a oOMeHa Ha
AOKYMCHTH B aIMUHUCTPALIUATA.

Y. 16. BegoMcTBeHa HOMEHKIIATYPA HAa CXEMHTE 32 ChXPAHEHNE HA JOKYMEHTHUTE CE H3TOTBS
U TOAAbpKa 3a JOKYMEHTH Ha XapTHEH HOCHUTelN, MOJYy4YeHH B OOLIMHATa, CHIJIACHO
M3UCKBaHUATa Ha Wi. 60-64 oT HapenbaTa 3a oOMeHa Ha IOKYMEHTH B aIMUHHUCTPALIUATA.

PA3JIEJI V. Cb3naBaHe M IBM:KeHHE HA €J1eKTPOHHHM JOKYMEHTH

Un. 17. OOmM M3KMCKBaHUS 32 €JIEKTPOHHU JOKYMEHTH.

(1) HoBute nOKyMEHTH ce CHCTaBAT CaMO KaTO E€JIEKTPOHHHU JOKyMEHTH. M3momsBar ce
CTaHJApTHH OJAaHKH 3a MUCMA, 3allOBEIH, TOKJIAIH/IOKIAHA 3alUCKH U APYTH JTOKYMEHTH,

YTBBPICHN C HACTOSIINTE MpaBWja W OTroBapsmu Ha [IpaBuinata 3a WHCTHTYIHOHATHA
unentuynoct ( https://identity.egov.bg ).
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(2) EnexTpoHHHTE TOKYMEHTH CE Ch3/1aBaT, 00padOTBAT U MPEIOCTABAT JaHHHU B ChOTBETCTBHE
c (opmanuszupaHUTe ONUCAHUS, BIHMCAHU B PETUCTbpa HAa HHPOPMAIMOHHUTE OOEKTH.
AJMUHUCTpanMsiTa Cbh3/laBa, o00pabOTBa M TMpenocTaBs MJaHHU B CHOTBETCTBHE C
dhopmaM3upaHUTe OMKMCAHKS 32 YHU(DHUIIMPAaHU TaHHK KaTo uMeHa, aapecu, EI'H, JIHY, EMK
U APYTH, ONPENEICHH OT MUHUCTHPA Ha €JIEKTPOHHOTO YIPABJICHHUE.

(3) 3a cp3maBaHMTE KATO EJIEKTPOHHU TEKCTOBH JIOKYMCHTH, CICKTPOHHH TaOIUIH H
[PE3CHTAIIMOHHY JOKYMEHTH € MPEMOPBUMTEIHO A Ce U3MOI3BAT ClIeMHUTE GopMaTu:

a) PDF, PDF/A (Portable Document Format — [Ipenocum dbopmat 3a JOKyMEHTH);
0) ODT, ODS, ODP, DOCX, XLSX, PPTX.

(4) 3a TekcTOBM JOKYMEHTH, Tabumiy U npeseHtanuu ce usnoissa ISO/IEC 26300 - OASIS
Open Document Format for Office Application, 0ocBeH Ipu TEXHOJIOTHYHA HEOOXOIUMOCT OT

apyr hopmar.

(5) IBwkeHreTO HA JJOKYMEHTH MPH ChIlacyBaHe u nojmnucBane ce orpassisa B AVC ¢ KEII.
PA3JEJI VI. Perucrpanus Ha nokymenTn B AUC

Y. 18. (1) Perucrparusta Ha JOKYMEHTH B OOIIIMHATA CE M3BBPILBA B OQUIIHATICH TOKYMEHTECH
perucTup, noaabpxat B cectaBa Ha AVC.

(2) OdunmanHUAT TOKYMEHTEH PETHCTBhP Ce MOJABPKa OT YITBIHOMOIICHH OT KMeTa Ha
oOLIMHAara Jimla.

Y. 19. 3a Bceku peructpupan gokymeHT B AVC ce BrimcBar:

1. Bpeme Ha BHHMCBaHe - aBTOMAaTMYHO TE€HEPUPAHH JIaHHU 32 BPEME Ha HU3BBPIICHO
BIIMCBaHE B PETUCTHPA;

2. V3BBPIIWI BIIMCBAaHETO - AaBTOMAaTHYHO TEeHEPHpPAHW [AaHHA 33 UME M CHUCTEMEH

UACHTUPUKATOP HA CIYXKHUTE;

YHUKAJIEH PETUCTPOB HOMEDP HA IOKYMEHT;

JlaTa Ha MO0JIy4YaBaHe WX MOAIUCBAHE HA JOKYMEHT;

YHHUKaJIEH PETUCTPOB HJIEHTU(UKATOp M HaMMEHOBAHHE Ha BHJAa Ha PETUCTPUpAHUS

JOKYMEHT.

ok w

Un. 20. UseppmeHo BrnucBaHe mo wi. 19 He mouiexu Ha 3ajMuaBaHe WM TPOMSHA C
M3KIIIOYEHUE Ha CIIyYauTe Ha IOINpaBsHE HA IPEIlKa Ha aAMUHUCTPALMATA.

Un. 21. (1) JIBM>KeHHETO W MOANKMCBAHETO HA M3TOTBEHHUTE JOKYMEHTH CE OCUTYpsiBa ChC
cpencrBara Ha AVC.

(2) MUzrorBeHuTe €NEKTPOHHU JIOKYMEHTH C€ TMOAMHNCBAT OT CBOTBETHOTO JIMIIE,
uaentupunmpano B AUC cbe chbOTBETHATA JUIBKHOCT, CTPYKTYPHO 3BEHO, UME U (haMHIIus, 3a
,,/3roTBun" u ce chriacyBaT OT APYTU JHIA - CIYKUTEIU MPU HEOOXOAUMOCT, KaKTO U OT
PBKOBOJIUTENNTE HAa CTPYKTYPHHM 3BE€HA CBIVIACHO IIOCTABEHA PE3O0JIIOLMS WIM IO pen,
onpezeNneH OT WHULMHUPAIUS JaJeH JOKYMEHT CIyXUTeld. AJMHMHHUCTpalUsITa Chb3daBa U



MPEOCTaBs JaHHU B CbOTBETCTBUE C (hOpMAIM3UPAHU ONIMCAHUs 3a UMeHa, aapecu, ETH, EMK
U Jp.

(3) CoriacyBaneTo Ha JOKYMEHT € ¢opMa Ha M3pa3sBaHE HAa CTAHOBHUILE 3a ChIJIACHE WIH
HECBhIJIaCHE C HETOBOTO ChJIbPKAaHUE.

(4) Ilpu BuBexknane B AVIC Ha cTaHoBHIIE N0 ajl. 3 3aAbJDKUTEIHO C€ PETUCTPUPAT BPEME U
aBTOPCTBO Ha BBBEXKIAHETO ChC cpencTBaTa Ha AVC.

(5) Bcuuku craHoBuia 1o T0KyMeHT ce oTpa3sBatr B onucanuero My B AVC u ca BanuaHu 1o
OTHOILIEHHE Ha HErOBOTO ChIbpPXKAHMUE, aKO Ca PErMCTPUPAHM C JaTa, KOSTO € MO-KbCHAa OT
JaTaTa Ha MocjelHaTa IpOMsHa Ha ChABPKAHUETO MY.

(6) Hecpriacue cbc ChabpKaHUETO HAa JIOKYMEHT, KOETO BpbILA IIpoLEAypaTa 0 Heropara
00paboTka Ha MO-paHEH eTall, Ce 0TPa3siBa B ONMHCAHUETO My Che cpencrara Ha AVC.

(7) Cnen mpoMsiHa B ChIbpXKAHHETO HAa O0OpabOTBaH JOKYMEHT, MO KOWTO ca HalpaBeHH
CTaHOBHIIA, CE CUMTA, Y€ TE3U CTAHOBMILA HE CE OTHACAT KbM IIOCJIE€IHATa PEJaKlus Ha
JIOKYMEHTA.

(8) CranoBuiara 1mo BCHYKU PEAAKIIMU Ha JOKyMEeHTa ce chxpansBar B AVC.

(9) HeiicTBusiTa 10 M3rOTBSIHE U ChITIACYBaHE HA BCEKH JOKYMEHT ce ynoctoBepsiBat ¢ KEII B
ANC.

PA3JAEJI VII. UnenTudgukanus Ha ATbKHOCTHH JIAIA M eJIEKTPOHHO MOJINMUCBaHe

Un. 22. 3a npaBWIHOTO NPOTHYAHE HA JEHHOCTTA MO JOKYMEHTOOOOpOTa - EJIEKTPOHEH U
XapTHEH, ce mpujaraT ClIeJHUTE U3UCKBAHUS:

1. HpI/I BIIMCBAHC, 3aJIMYaBaHC, U3BJIMYAHC, IPCAOCTABAHE U U3TIPAIIAHC HAa JAHHU OT PErUuCThp
AITBXHOCTHUTE JIMIA, KOUTO H3BHPIIBAT IMOCOYCHUTC I[CleOCTH, ce I/I)IGHTI/I(i)I/IHI/IpaT qpe3
IMpOYNTAHC HA YHHUKAJICH I/II[GHTI/I(l)I/IKaTop OT YAOCTOBCPCHUC 3a KBaJII/I(I)I/ILII/IpaH CJICKTPOHCH
IO AIIUC.

2. HpI/I OCBIIECTBIBAHE HA JICHHOCTHUTE 110 BB3JIaraHe, CbIIaCyBaHC N OTUUTAHC HaA 3aaa4u CC
H3I10JI3Ba KBaJ'II/I(I)I/ILII/IpaH CJICKTPOHCH IMOAIUC 3a YAOCTOBCPSABAHEC HA UHTCTPUTET U ABTOPCTBO
Ha HAIIpaBCHUTC B ANC CJICKTPOHHU U3ABJICHUS.



I'naBa BTopa Cnenu¢uynu BbTPELIHH ONEPAIMH € JOKYMEHTH
Pa3nea I U3naBaHe Ha XapTHEHO KoOIMe OT eJIEKTPOHEH JOKYMEHT

Un. 23. (1) Ilpu HampaBeHO M3PUYHO MCKaHE OT CTpaHa Ha MOJydYaresis 3a M3JaBaHe Ha
€JIEKTPOHHMS JJOKYMEHT Ha XapTHEH HOCUTEl, TOM Moke Ja ObJe M3Ja/leH KaTo 3aBepeHO
KOIKE Ha eTICKTPOHHUSI OPUTHHAJ, KaTo ToBa ce oroens3Ba B ANC.

(2) 3a nenure Ha W3AAaBaHE HA XapTHEHO KOMHE IMOAMUCHT HA ONPABOMOIICHOTO JIUIIEC B
€JIEKTPOHHMS OPUTHHAII CJIE/Ba J]a € OT THIa ,,attached signature* u na e oTpa3eH U BUIUM B
JTOKyMEHTA.

(3) 3aBepkara ce U3BBPIIBA MO CIEIHUS HAUHUH:
1. Ot peructpupaHus eIeKTPOHEH JOKYMEHT Ce pa3lieyaTrBa KOlHUe Ha XapTUEH HOCUTEl, KaTo
Ce€ M3BBPIIBA NMPOBEPKA JAITH BCUUYKU €JIEMEHTH, BKIIIOUUTEIIHO PETUCTPAIMOHHUSAT HOMED U

CJICKTPOHHUAT NOAIIMC, Ca BUAMMHU U YCTHUMH,

2. Bppxy XapTHEHOTO KOIlME, Ha BCAKa CTpaHMIIA, CE MOCTaBs IIEMIIET JlaTa Ha 3aBepKara,
MMEHA, JITbKHOCT U MOJIIUC Ha CIYXKHUTENsl, U3BbPILINII 3aBEpKaTa.

(4) Ilpu cpMHEHHUE B aBTOPCTBOTO W/WIIM ChIBPKAHUETO HA XapTHEHOTO KOIKE Ha JOKYMEHTa
ce MpaBHW CIIy’)keOHa MPOBEpKa Ype3 eNEKTPOHHA JEJOBOJHA CIpaBKa IO PETHCTPAIMOHEH

HOMCEp HUJIN APYT METOJ, OCUTYPpABAIl BU3YAIIU3UPAHCTO HAa CJIICKTPOHHUA OpUTHHAJIL.

(5) He ce mocraps meuat Ha JOKYMEHTH Ha XapTUEH HOCUTEN, KOUTO ca IMpeaMeT Ha OOMeH
MEXKY aAMUHUCTPALUH.

Pazgen I1 U3paBaHe HA JOKYMEHT Ha XapTHEH HOCUTEJI, KOraTo TOBA Ce H3UCKBA 0T 3aKO0H

Un. 24. (1) JlokyMeHTUTE Ha XapTUEH HOCUTEN C€ Ch3/1aBaT U ChITIACYBAT KaTO €NEKTPOHHU
TOKyMeHTH upe3 cpeacTBara Ha AVC npu cria3BaHe Ha pena, onpenesneH B wi. 8§ u wi. 21.

(2) Cnen mpukirouBaHe Ha chriacyBarenHaTa npouenypa B AMC Ha onpaBoOMOIIEHOTO JUIE
ce MpeoCcTaBs 3a MOANKUCBAaHE XapTHEH €K3eMIUISIp - KOIUE Ha eJIEKTPOHHUS OpUTHHAIL.

(3) B AUC 3agpmxuTenHo ce oTOeNs3Ba, Y€ JOKYMEHTHT € U3/1aJIeH KaTO OpUTHHAI Ha XapTHEH
HOCHTE, KaTO KbM IPENUCcKaTa ce mpuiara CHeTHIT My elIeKTpOHEH o0pa3.

(4) He ce nocraBs nedar Ha JAOKYMCHTHUTC Ha XapTHUCH HOCHUTCJI, KOUTO Ca MMPEAMCT Ha oOMeH
MCKAY aIMHUHUCTPALUUTE.

(5) Penbt 1o an. 1 - 4 ce nmpusara camo 3a IpoIeIypH, IPH KOUTO 3aKOH M3HCKBA M3/1aBaHETO
Ha JIOKYMEHT Ha XapTUEH HOCUTE.

(6) [Ipouenypute, M3UCKBAIM U3JaBaHe HA JOKYMEHT HAa XapTHEH HOCUTEN, Ce ChIJIacyBar C
MUHHCTBHpA Ha €IEKTPOHHOTO YIPaBJICHUE YPe3 MUCMEHO MPEIIOKEHUE, ChABPKAIIO MPABHU

OCHOBaHUI.

Paznea III Pe3oJronnu u 3agaun



Un. 25. (1) AAMUHUCTPATUBHUTE OPraHW WJIM YI'BJIHOMOILEHH Juia HacoyBaT upe3 AUC
HOJUIeXkKAIUTe HAa Ppe30JIMpaHe JOKYMEHTH cjell I0JlyyaBaHeTO UM OT ciyx0ara 1o
perucrpanusi KbM CbOTBETHUTE PHKOBOJUTENN CIPSIMO CTPYKTYpaTa U YTBBPJAECHUTE IIpaBUila
Ha aIMUHHUCTPALUATA.

(2) 3BeHa HACOYCHHTE JTOKYMEHTH.

(3) C pezononusTa ce ONpeaeNsT U3MBIHUTEIUTE, BUABT Ha 3a/la4aTa U CPOKBT 32 HEHHOTO
W3IBJIHEHUE, KAKTO U IIPUOPUTETHT.

(4) HeiictBusra o ait. 1 u 2 ce ynoctoepsiBaT B AVC ¢ kBanudumupan eIeKTpOHEH TOIITHIC.

(5) M3npiaHEeHWETO WM TPHUKIOYBAHETO Ha pe3ofitonms/3amada ce orpassisa B AUC u ce
yIIOCTOBEPSIBA C KBATU(UIIUPAH EICKTPOHEH MO/IHC.

Pa3nea IV CbxpaHeHue Ha eJ1eKTPOHHHM JOKYMEHTH

Un. 26. (1) EnekTpoHHO MOJMUCAaHUTE ITOKYMEHTHU C€ ChXpaHSBAaT B CPOKOBETE, KOUTO ca
oIpezieJieHU B HOPMAaTHBHATA ypen0a 3a ChUIUTE JOKYMEHTH, Ch3/1aJIeHU Ha XapTUEH HOCUTEIL.

(2) CpxpaHeHHETO Ha €JIEKTPOHHUTE IOKYMEHTHU c€ U3BBPILBaA chC cpeacTBara Ha ANC.

(3) CpoxsT 3a chXpaHEHHE Ha €JIEKTPOHHO MOJIMUCAH JOKYMEHT MOXeE Ja ObJe MPOABIIKEH 110
pena, Mo KOWTO € ONpeIeIicH.

I'maBa Tpera Pa6ora ¢ BXoasily ¥ BbTPEIIHU JOKYMEHTH
Pa3neu I Illpuemane u nbpBOHA4YaJIHA 00pad0TKAa HA BXOASIIH JOKYMEHTH

Ui 27. BXoasmnm JOKYMEHTH ca Te3H, PEJOCTaBeH! B MECTaTa Mo Wi. 2, all. 4 Ha XapTUEH WK
npeHocuM Hocuten (paamr mamer, CD/DVD) niau nocThnuiay upes:

oduimageH UMENI aipec Ha aIMUHUCTpAIIUATA, OOSBEH Ha CalTa;
ye0 mopTai ¢ GopMyIspH 3a 3asBICHUS U CUTHAIIN;

Cucrema 3a curypHo enektpoHHo BpbuBaHe (CCEB);

Cucrema 3a enektponeHn oomeH Ha cbob6meHus (CEOC);

JPYTH eIeKTPOHHU KaHAIH, YTBHPJICHU ChC 3aI0BE]] HA KMETA,

IO TOIIaTa WK Ype3 Kypuep.

ocarwnE

Y. 28. (1) [IspBoHavanHaTa 00paboTKa Ha BXOASIA KOPECIOHACHIINS U MaTepHaIH, KOUTO Ce
MIPEOCTABAT HA XapTHEH HOCHUTEN BKIIIOYBA:

1. mpoBepka Ha MPaBUIIHOCTTA HA ajjpeca BbPXY JOKyMEHTa/lpaTKaTta - aipecupana Jiu 1o

KOMITETEHTHOCT;

IIPOBEpPKa Ha 11EJI0CTTA Ha MOIIEHCKHUS UMK WM ONaKOBKaTa;

MIPOBEpKa 3a HAIMUKE Ha MOCOYEHUTE KaTO MPUITIOKEHHUS TOKYMEHTH.

4. mpu nurca Ha TPUIOXKEHHUS TO T. 3, W3MpallaHe Ha OTKa3 OT pPEerucTpaius, c
U3KJII0YEHHe Ha JJoKyMeHTuTe 1o [Ipuioxenue 1, KOUTO Mo iekaT Ha 3aIbJKUTEIIHO
BOJICHE Ha XapTHS 10 3aKOH.

wmn
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(2) HorpemHo anpecupaHuTe NMHCMa U MaTEPUAIW/TIPATKH CE BPBIIAT HEpaslieuyaTaHU Ha
IIPUHOCUTEJIS, CBOTBETHO - MOIIEHCKUTE CIYKUTEIH.

(3) Ilucma u Marepuanu ¢ HaAMMUC ,,JIMuHO" Ce mpegaBaT Ha MOCOYCHHUSI B ajpeca MmorydaTel
IIpY CIIa3BaHE pefia, IOCoUeH B Wil. 9, T. 2. BxoasimuTe TOKyMeHTH 10 Wwi. 9, T. 2 Moke 1a Obaat
pPErUCTPUpPAHU CaMO, aKO KOPECIIOHJEHLMATA C€ OTHAcs J0 JeHHOCTTa Ha OOlIuMHATa, CleN
TAXHOTO IIPEAABAHE OT MOJIy4aTENs 32 PErUCTPUPAHE.

(4) He ce pa3nedarBar, HO c€ perucTpupar odepTH MOJy4yeHH B XOJa Ha MPOLETYypPH IO
Bb3JIaraHe Ha OOIECTBEHM MOPBHYKH, ChITIACHO M3MCKBAaHUATA Ha 3aKOHA 3a OOIIECTBEHHUTE
IIOPBYKH.

(5) Ilpu monmaBaHe Ha JOKYMEHTH 3a y4acTHE B KOHKYPCH, OOSIBEHH IO peja Ha 3akoHa 3a
IbpxkaBHUS cIykuTen nin Kogekca Ha Tpyza, ce perucTpupar camo 3asiBICHUS, KbM KOHUTO ca

IIPHUIIOKCHU BCUYKU ITOCOYCHHU B TAX JOKYMCHTH.

Un. 29. (1) JoxkymeHTuTe, MOJaIeHU IO €IEKTPOHEH BT, C€ MpUEMaT OT JUIA, ONpeesIeHN
ChC 3allOBE] Ha KMETa Ha OOLIMHATA.

(2) Bxogsmure enekTpoHHHU TOKyMeHTHU ce peructpupar B AUC.

(3) Ha nenosoano peructpupane B AVC mojsexar BCHUKH BXOJSIIN JOKYMEHTH, IOTy4eHU
uypes:

a) CEOC;

6) CCEB;

B) €JIEKTPOHA TOIIa;

r) Eaunaen mopran 3a 1OCTHIT A0 €NEKTPOHHH aIMUHUCTPATUBHU YCIYTH ();
1) IpYTH €JIeKTPOHHU KaHalIU, yTBHPJCHU ChC 3aM0OBE] Ha KMETa.

(4) PeructpanusiTa 1o ain. 3 ce U3BBPIIBA CJe MPOBEPKa 32 PeIOBHOCTTA 1O peaa Ha [maBa
mecra, Pasnen 1. Ilposepka 3a penosHoct ot HOJIA, oCBEH ako B 3aKOH HE € OIPEIEICHO

Apyro.

(5) 3asBreHue 3a €NEKTPOHHA AIMUHUACTPATUBHA YCIIyra OT (PU3UYECKO JIHIIE, TIOIaJICHO CIe]
KaTo 3asIBUTENIAT € UACHTU(DUIIMPAH ChC CPEICTBO 32 €JIEKTPOHHA UACHTU(HKAIUS C HUBO Ha
OCHUTYPEHOCT, KOETO € pPaBHO WJIM T0-BHCOKO OT HHBOTO Ha OCHTYPEHOCT Ha YyCIyrara,

OIIPEACIICHO OT JOCTAaBYMKa, C€ CMATA 3a IOAIMNCAHO.

(6) Ilpn Hamuuyme HA HEPEJIOBHOCTH, C M3KIIOUYEHHWE HA CIyYaWTe MO all. 5, ce H3Ipalia
€JIIEKTPOHHO CHOOIICHHE 32 OTKA3 OT PETUCTPAILIUS U IPUYUHUTE 32 TOBA.

UYn. 30. /IBuKeHUETO Ha eJIEKTPOHHUTE TOKYMEHT M, BKIIOUUTENHO U Bb3JIaraHeTO Ha 3a7auu
IO TSIX, C€ U3BBPIIBA CAMO IO €JIEKTPOHEH IIbT, Cbe cpeacTBaTa Ha ANC.

Y. 31. (1) BxoasmuTe TOKyMEHTH Ha XapTHEH HOcuTel ce peructpupatr B AVC.
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(2) Ha penoBonHo peructpupane B AMC nopnexar BXOIALIUTE JOKYMEHTHM Ha XapTUEH
HOCHUTEJI, MOJIy4€HH Upe3 pa3InuyHi KOMYHUKAI[MOHHHU KaHAJIM:

a) 1momia;

0) kypuep;

B) Ha pbKa OT I'PaXK1aHH;

') KyTUHU 33 CUTHAJIU 32 KOPYIIHS U 32 CUTHAJIN U IPEJIOKEHUS Ha TPaKJaHH.

(3) Bcuuku peructpupanu T0KYMEHTH Ha XapTUEH HOCUTEJ 10 aJl. 2 C€ CKaHUpaT Ype3 CHEMaHe
Ha eJIEKTPOHEH 00pa3 OT xapTueHus opuruHai u ce BbBexnaT B AVC, ¢ u3kioueHue Ha
nokymeHtute no Ilpunoxenue 1, 3a KOUTO 3aKOHBT M3UCKBA ChbXPAHEHHUE CaMO Ha XapTUEH
HOCHTET.

(4) I[TBTHOTO W TOYHO CHOTBETCTBHE HA CHETHS €JICKTPOHEH 00pa3 CbC CHEMaHUsI JOKYMEHT 10
aJl. 3 ce yIoCTOBEpsiBa C €JIEKTPOHEH IOIUC Ha CIYKUTEIS, U3BBPIINAI CHEMAHETO.

(5) EnexTpoHHUAT OAIHC 110 all. 4 71a € OTPa3eH U BUANM B IOKyMeHTa, BbBeaeH B AVC.

(6) Crien u3BbpIIBaHE HA JACHCTBUATA MO ajl. 3 M al. 4 JOKYMEHTHUTE IO ajl. 2 ce BPBIIAT Ha
MoAaTeNsl, C U3KIIIOUEHHE Ha.

1. AOKYMCHTUTEC I10 HpI/IJ'IO)KCHI/Ie 1, KOUTO CC CbXpaHABAT KAaTO OpUTHHAIU CbIJIACHO
HOPMAaTUBHUTC U3UCKBAHWS,

2. TOKyMEHTH, 32 KOUTO CIICIIHAJICH 3aKOH U3MCKBA ChXPAaHEHHE Ha OPUTHHAIL.
Paznea II Padora ¢ BbTpelIHM JOKYMEHTH M TIXHATA perucTpanus

Un. 32. Beuuku BbTpemHU JOKYMEHTH ce u3roteit B AUC, ¢ u3kimoueHrne Ha JOKYMEHTH, 32
KOUTO TOBa € HEBB3MOXKHO TMOpaJIM THUIIA, XapakTepa, ChIbPKAHHUETO U BHUAA HA TE3HU
JOKYMEHTH.

Un. 33. Beuuku cnyxeOHU MucMa, CTAHOBUINA, JOKJIAAHU WM JIPYTH BBTPEIIHU JTOKYMEHTH
BBTPE B aJMUHUCTPAaTUBHUTE 3BEHA C€ W3TOTBAT W perucrpupar auuHo. Hacousar ce 1o
cbOTBeTHUs ciyxutel ype3 AVC kaTo npukadeH Wi CKaHUpaH (Gaiii oT CIIy>KUTels, U3TOTBUII
JOKYMEHTa. BbTpeninu nucMa ot €1HO0 aIMUHUCTPATUBHO 3BE€HO JI0 JIPYTO C€ MOJIUCBAT U OT
PECOPHUS PBKOBOAUTEI IO ChILlATa MPOLIEypa U CE HACOUBAT KBbM JINLETO IO KOMIIETEHTHOCT.
CayuTenar, crapThpail BbTPELIHUS JTOKYMEHT, CIeAM 3a ABMW)KEHHETO MYy U IPHUKIIOYBA
3aJjauaTa cie]l U3IbJIHEHUEeTO 1 B CPOK ¢ Oenexka 1o npukirouBaHe v kinacupane B AVC.

Un. 34. VckaHusTa 3a MpenoCTaBsHE HAa JOKYMEHTH, KOMHUS OT JOKYMEHTH M CIPaBKH, ChC
CbOTBETHOTO OCHOBAaHME 3a TOBA, CE€ M3IpalaT 10 IOUCKAJIOTO JHUIE C IMOAIUC CaMO Ha
JUTHKHOCTHOTO JIIIE, U3MIBIHUTEN 1o penuckaTa upe3 AUC. MckanusTa 3a peiocTaBsiHE Ha
JOKYMEHTH cTaBa ¢ orOenszBane B AMIC oT KOro u KakBO € MOUCKaHO, CPOK 3a MpeJ/ICTaBsIHE,
KakTo U npukitouBaneTo u B AUC ¢ 6enexka 1o U3MbIHEHUETO.

Y. 35. Peructpanmsita Ha BETPEIIHA JOKYMEHTH OT paboTHH qokyMeHTH B AVC BKITIOYBa:
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1. mpernen Ha cb3mageHus B AMC BbTpemieH JOKYMEHT B €IEKTPOHEH BUJ:
KOPECIIOHJIEHT, BU/1 U IIPOBEpKa Ha (haillloBOTO ChAbP)KaHUE HA JOKYMEHTA U HAaIUYKe
Ha BCUYKHU U30pOEHU MPHUIIOKEHHS,;

2. BBBEXJaHE/TIPOBEPKA M pelaKliys Ha BbBeJeHa HH(OpMAIHs OTHOCHO THIIA U BHJIA HA
JOKYMEHTa, KpaTKO OIMCaHHe, KOPECIIOHAEHT, HAUMH Ha IpeJaBaHE Ha JOKYMEHTa,
W3TOTBUJI, ChIVIACYBAJIM U MOJMNUCAN JOKYMEHTA,;

3. TeHepHpaHe Ha PEruCTPAllMOHEH WHJEKC, HAaHACSHE HAa WHAEKCAa M TMOANKCBAaHE Ha
JOKYMEHTa OT OTTOBOPHOTO JIMIIE.

Paszpnes III Perncrpanusi Ha BXOASAIIM TOKYMEHTH

Un. 36. (1) Jlunata nmo wi. 2, an. 3 pasmpeneisaT BXOIMIIMTE JOKYMEHTH U MaTepUaTH H
OIPEEIST PErUCTPALIMOHHUS UHICKC, ¢ KOWTO TpsiOBa Ja ObJe PerUCTPHpaH TOKYMEHTHT.
Perucrpupanero Ha JOKyMEHTHTE Ce MU3BBPINBA 110 peja Ha 4. 8.

(2) Peructpupanure noxkymeHtu ce reepupar B AUC kbM ChOTBETHMSI PETUCTPALlMOHEH
UHJIEKC.

Y. 37. (1) Ha peructpariust OAISKAT BCHYKH JOKYMEHTH, C U3KIFOUCHHE HA MOCOYCHUTE B
qi1. 9.

(2) Becnuku BXOJSIIM JTOKYMEHTH, HE3aBUCHMO OT HauyWHAa Ha TSAXHOTO IOCTHIIBAHE, CE€
peructpupat B AUC u ce HacouBar, pe3oaupar 1 oomMeHsT camo upe3 AUC, ¢ uzkitouenue Ha
nokymentute o [Ipunoxkenne 1, KOUTO ce OOMEHST Ha XapTUEH HOCHUTEIL.

(3) Beuuku ciykuTenu ca JUIBKHU Ja pabOTAT caMO C PErUCTPUPAHU TOKYMEHTH M J1a He
A0IMYCKAaT JABMIKCHHUE HAa JOKYMCHTH Ha XapTUCH HOCUTCII MCXKIAY aIMUHHUCTPATHUBHUTC 3BCHA,
6e3 na ca orpazenu pesomouunte BbpXy Tsax B AUC. Ilpu nokymentu no Ilpunoxenue 1
JBUKEHHETO Ha XapTHEHMsI OPUTMHAI CE€ M3BBpIIBA C IMPHUEMO-IIPEJaBaTENEH MPOTOKOI, a
pesomonuure ce orpassasar B ANC.

(4) Ilpu moaBaHe Ha TOKYMEHTH Ha YYK]l €3UK:

1. axo ce Kacae 3a MeXIyYHapOJHA KOPECIIOHICHIINS - PETHCTPALNs CE U3BBPIIBA, KaTO Ce
mpuiiara HeouIaieH MpeBo (aKo € MPUIIOKEH OT MOJATelNs) U Ce PEerucTpupar mo
pena Ha 4. 8

2. aKo He ce Kacae 3a MeXJAyHapoJeH 0OMeH - JOKYMEHTHT MOJXKE JIa CE PETUCTPHPA, HO ce
M3HCKBA IPEBOJI OT MOJATENS B CPOK, TIOCOUYCH B YBEIOMIICHHETO 32 HEPEJOBHOCT.

Ui 38. (1) Texyma o6padoTka:

1. B AUC ce cb3naBa, HOJAbpKa M aKTyaJlu3upa LEIUAT WH(POPMAIMOHEH MacuB Ha
pEerucTpUpaHuTe NpPenucku. M3rorBeHnTe BhTPEIHU, MEXINHHU CBbP3aHU JOKYMEHTH
3aIBJDKUTEIHO Ce MPUKPENBaT KaTo MpUKayeH (ailil KbM ChOTBETHHSI BXOSI HOMED B
aJIMMHHUCTpaTUBHO-UH(pOpManmoHHata cucrema. CrpaBka 3a JBHKEHHETO Ha
PETUCTPUPAHUTE JOKYMEHTH M CPOKOBETE 3a H3IBJIHEHHUETO MM CE M3BBPIIBA IO
HE0OXOIMMOCT U CJIe]] pa3opekJaHe Ha MPEeKUsi pbKOBOJANUTET;
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2. ¢ AUC ce mogabpka HETUAT JOKYMEHTO000poT. CIy>)KUTeNTUTe Ha pa3iIuyHU HUBA B
aJIMMHUCTpAIMATA, CBIJACHO TSAXHATa KOMIIETEHTHOCT, Ca 3aJb/DKEHH caMu Ja
M3BBPIIBAT JONBJIHUTEIHO PETUCTPUPAHE HA IMOPOJEHHUTE TNPH HU3IIBIHEHHETO Ha
3a/layiTe HOBM 3aJlayl U JIOKYMEHTH IO MpernucKaTa U OTYUTAT U3II'BIHEHUETO ChC
ChOTBETHUTE OCIIEIKKU;

3. CHyXUTeNnsT, 0o0paboTUi JOKYMEHTHUTE IO T. 2, TM HacouBa KbM CJeABallus
u3mbIHUTEN/U3nbIHITeTH upe3 AUC.

4. 3a BCEKM JIOKYMEHT, C KOMTO 3amoyBa MpPeJOCTaBIHETO Ha aMUHUCTPAaTUBHA yCIyra
WJIU Ce MHUIIMUpa Mpoleaypa, ce cb3aana npenucka B AVC;

5. mpemuckara ce ChbCTOM OT TpU paszfena - odulualeH, BbTPElIeH U KOHTPOJIEH, KaTo
BCEKH pa3/Iell ce MPECTABs ChC CIUCHK OT BPb3KU KbM JA0KyMeHTH B AVC;

6. Ilpu oOpaboTka Ha TOKYMEHTH Ce Mpujiara NpUHLUUIIBT Ha €JHOKPATHOTO ChOUpaHe Ha
JIAHHU - CITY’K€OHO ce ChbOMPAT JaHHU OT APYT'H aIMUHHUCTPALIU BMECTO J]a Ce M3UCKBAT
OT 3asIBUTEJIS.

7. B ouumanHus pasgen ce Kiacupar JOKYMEHTHTE, MPUETH OT aJIMUHHCTpALUATa, U
JOKYMEHTHUTE, U3/1aJIcHU OT a[IMUHUCTPATUBEH OpraH.

(2) Ilpenu u3BexaaHe HA JOKYMEHTHTE C€ U3BBPINBA ClieHATA 3abJKUTENIHA MIPOBEpKA U
JIEUHOCTHU:

1. mamumme nu ca BCcHYKW atpuOyTd 1o odopMsiHe Ha M3XOAAIIMS JOKYMEHT CHITIACHO
M3UCKBaHUATa Ha MHCTpyKIMATA 32 0pOpMsIHE Ha KOPECTIOHICHIINS;
2. HaJNWIE M ca HEOOXOAUMUTE MPUIIOKEHUS KbM OCHOBHUS JIOKYMEHT.

Un. 39. (1) JocTb 10 €1eKTPOHHUTE JOKYMEHTH, IPENUCKU 1 HOMEeHKIaTypHu aena B AVC
MMar:

1. KMETBT U 3aMECTHUK-KMETOBETE;

2. CeKpeTapsAT Ha OOIIMHATa;

3. CHUCTEMHUAT aJMUHUCTPATOpP U aaMuHucTparopute Ha AVC;

4. CITY’)KUTEIH, OTIPECTICHH ChC 3all0BE], YUHUTO UTHKHOCTH U3UCKBAT CITY)KEOEH JJOCTHII.

(2) Bceku ppKOBOIUTEN MM IOCTHII J0:
a) IOKYMEHTHU U MPENUCKH, Ch3/1aJICHU B HETOBOTO 3BE€HO WJIU MPEXBBPIIECHU KbM HETO;

0) HOMEHKJIATYpHH JieNa ¢ KiIacu(UuIupaHy NPEenucKy 1o UHAEKCH, CBbP3aHu ¢ AEMHOCTTa Ha
3BEHOTO.

(3) Ilpeacenarenure Ha KOMUCUHN/PAOOTHH TPYIH - O PE30JIMPAHUTE MPEMUCKU/TIOCTABEHU
3aJla4yM 3a CbOTBETHATa KOMUCHS/pabOTHA rpyma.

(4) CJ'Iy)KI/ITC.HI/ITC UMatT J0CThII A0 NOKYMCHTH, 110 KOUTO UM € BBH3JIOKCHA 3a1a4d, KaKTO U 10

AOKYMCHTH, KOUTO Ca UM HGO6XOJIHMI/I BBbB BPBb3Ka C U3IMMBJIHCHUE Ha BB3JIOKCHA KOHKPCTHA
3aJgada
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(5) Beeku city:kuTen € JUTb>KEH MU MOoJI3BaHe Ha OTITYCK, KOMaHIMPOBAHE WU IIPU OTChCTBUE
oT paboTa o Apyra MNpuuMHa 1a naae mbiaHoMomHo B AVMC Ha 3amecTBamus ro, ¢ Lei
OCUTYpSIBaHE M3IIBJIHEHUETO Ha IOCTaBEHUTE 3azayd. JIMYHOTO YI'BIHOMOILABAaHE C€
u3BbpuIBa upe3 AVC.

Ui 40. Peructpanusata Ha BXOJSIIM TOKYMEHTH Ha XapTUEH Hocutel ce u3BbpiiBa B AUC u
BKJIIOYBA:

1. npoBepka B AUC 3a HanuuMe Ha NPEIXOJHU PETUCTPUPAHU JOKYMEHTH, Kacaellu
€/lMH/eIHa U ChLI/ChLIa BBIIPOC/TEMa U 00pa3yBaHe Ha IIpenucka. Bcuuku JoKyMeHTH
Clle]l MWHULMATHUBHUS C€ Cb3/1aBaT KaTO HEroBM IOAYMHEHM U II0JIy4aBar
pEerucTpalioHHUsI HOMEp Ha MHULIMATUBHUSA JOKYMEHT U JjaTa Ha perucrpanus. He ce
JIOIIYCKa Pa3KOMILIEKTOBAHE Ha MPEMUCKU M PErMCTpUpaHe Ha JOKYMEHTU OT €JHa U
ChlIja MIPENUCKa 0] pa3IuYHU HOMEPA;

2. TIpOBEpKa 3a HaJIMYME Ha OIHCAHUTE MPWIOKCHHS, KATO KOHCTATHPAHUTE
HECHOTBETCTBUS CE€ 0TOENA3BAT B moJie ,,Jlombiaaurenna ungopmarnus” va AVUC;

3. ce3gaBane Ha PKK B AUC;

4. ckaHUpaHe Ha JOKYMEHTa C [TIOCTaBEH PEruCTPAallMOHEH HOMEp U NPHUKAuYBaHE KbM
cb3ganenus B AUC nokyMeHT;

5. MBIHOTO M TOYHO CHOTBETCTBHE HA CHETHUS €JIEKTPOHEH 00pa3 ChC CKaHUPAHUS
JOKYMEHT C€ YJIOCTOBEpsSBAa C C€JIEKTPOHEH TMOJINUC Ha CIIYXHUTENs, HW3BBPIINI
cHeMaHeTo. EJeKTpoHHUSAT MOAINIC € OTPa3eH U BUANM B IOKyMeHTa, BbBeaeH B AUC.
6. cre 3BBpIIBaHE HA JICHCTBUATA [0 CKAHUPAHE U YIOCTOBEpsIBaHE, TOKYMEHTUTE CE
BpbILAT Ha MOJATENs, OCBEH aKO B 3aKOH HE € ONpPEJENICHO IPYro U Ce MPEeJoCTaBs

BXOJAII HOMEP Ha MOAATECIIA,

7. HacoyBaHe Ha peructpupanutre JokyMeHTH upe3 AMC KbM CbOTBETHUTE
JUIb>KHOCTHHU JIUIIA 33 IOCTaBsHE HA 3aja4a.

Un. 41. Peructpanusita Ha JOKYMEHTH B eflekTpoHeH BuJ, nonydeHu upe3 CEOC, CCEB u ot
JPYTH PETUCTPATYPH, CE U3BBPIIBA NIPU CIIa3BaHE Ha CICTHUS PEJI:

1. npernen Ha MOJy4eHUTE €IEKTPOHHU JOKYMEHTH B CbOTBETHUTE Pa3/eliu;

2. mperjieq Ha MONYy4eHOTO (DaillloBO ChIbpXKAHWE M KOPEKLUSA/MOMBbIBaHE Ha
uH(popmanus B nose ,,OTHOCHO" ¥ BUJ Ha JOKYMEHTA, aKO € HE0OXO0AUMO;

3. mpoBepKa 3a HAJIMYHME Ha ONKCAHH TPWIOKEHHUS BBB (ailIoBOTO chAbpkaHue. B
CJIydyauTe, KOraTo JIMTICBAT MPUIIOXKEHUS, ONTUCAaHU BbB (DalIOBOTO ChIBbpPKAHNE TOBA
ce oTOensI3Ba B TEKCTOBOTO Moe ,,JlonbanuTtenna ungopmanus” Ha AVC u ce oTkazpa
perucrpanus;

4. cBbp3BaHE HA JOKYMEHTa KbM ChOTBETHATa Mpemnucka (ako € HeoOX0IuMo);

5. perucTpanus Ha JT0KyMEHTa;
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6. HacouBaHe Ha gokymeHTa upe3 AVC 3a mocraBsiHe Ha 3a7aya.

Y. 42. [TocThnunnTe €IEKTPOHHU JOoKyMeHTH, noanucanu ¢ KEII ce 3anma3BaTt B OpuruHamIHus
¢dopmar, B KOHTO ca MOJy4yeHH, KaTo (PU3MUECKUAT HOCUTEN (aKO MMa TaKbB) OCTaBa 3a
CbXpaHEHHE B OOLIMHATA, B 3BEHOTO 10 U3TOTBSIHE.

Un. 43. Crnen perucTprpaHeTo Ha MOyUeH eJIEKTPOHEH JOKYMEHT, Ce M3Mpalla MOTBbPKICHUE
710 TTO/IaTe sl Ha ChOTBETHHS JIOKYMEHT, 32 HETOBOTO TOJIy4aBaHe, ChIVIACHO M3UCKBAHUATA Ha
ui1. 34 ot 3EV.

Pasznes IV Pe3osimpane u npenaBane Ha BXOASIIIM JOKYMEHTH 32 M3IIbJIHEHUE

Ui 44. (1) KmeTbT Ha 00IIMHATA, 3aMECTHUK-KMETOBETE U CEKpeTapsi, KbM KOUTO ca HACOUEHHU
MOJUIeXKAIUTE 32 PE30JIMPaHe TOKYMEHTH, Ca JUIHKHU Jia TH PE30JIMpaT ChoOpa3Ho (HyHKIMHUTE,
periaMeHTHpaHu OT Y CTPOWCTBEHSI IIPABUITHUK HA OOIIUHATA U J1a TH HACOYAT 3a U3IThJIIHCHUE
B JICHS HA MOJIY9aBaHETO MM, WJIM Hali-KbCHO Ha CJICBAIIMs paOOTEH JICH.

(2) He ce onpenens cpok 3a U3MbIHEHHE HAa JOKYMEHTHUTE C [TIOCTaBEHA 3aJ1a4a ,,3a CBeJeHue".

Un. 45. JIunara no ui. 44, an. 1, oTpa3siBar mocraBeHara 3ajiaya Ha PbKOBOJIUTEINS U CPOKa 32
m3nbiiHeHue B choTBeTHaTa PKK Ha moxymenTa B AUC.

U 46. (1) Pezonmpanute JOKYMEHTH/TIOCTABEHUTE 3329 CE MPEIOCTABSAT 32 H3IIBIIHCHUE HA
CBHOTBETHOTO JITBXKHOCTHO Jintie upe3 AVC.

(2) Korato ¢ mocraBeHaTa 3ajada ca OIPENICICHU 3a W3IMBIHUTEIN II0BEYEC OT EIHO
AITBXKHOCTHO JIMIEC, PE30JUpaliusaAT BIHHCBA Ha MBPBO MACTO IBXKHOCTHOTO JIMIEC, KOCTO
opranusupa paboTara IO TpENUCKaTa W OTroBaps 3a H3MBIHCHHETO Ha CpPOKa W/WIH
M3TOTBSIHETO Ha 0000IIECH T0KJIa]/OTTOBOP/CTAaHOBHIIIE.

I'naBa 4yerBbpra PaGoTra ¢ u3XOAsIIM JOKYMEHTH, Cbh3IaJeHH OT JAeHHOCTTa Ha
CJIY’KUTEJINTE

Paznea I O01u npaBu/ia 3a cbCTaBsiHe HA U3XOAS M JOKYMEHTH
Un. 47. (1) U3xoasmuTe TOKYMEHTH C€ ChCTaBAT Ha OJaHKa Ha OOIIMHATA.
(2) [IpaBo 1a moaMKCBAaT KOPECIOHACHIUS 10 BHHIIIHHU a/IpecaTH UMarT:
e KMeTa Ha O0IIMHATa;
e  3aMECTHHK-KMETOBETE;
e CeKpeTraps Ha OOIMHATA;
e TJIaBHUS apXUTEKT;
e JMIATA MO Wi. 2, aJ. 3 ONpEe/IEJIEHU ChC 3a0BE/] HA KMETa Ha OOIIMHATA.
(3) Uznpamanero Ha U3XONAIIM JOKYMEHTH, Ha XapTUEH HOCHUTEJ, MO MOIla WIH 4pe3

KypHepcka ciy’k0a ce W3BBpIIBA OT CIYXKHUTEN/W OMpeAeNieHH ChC 3aloBe]l Ha KMeTa Ha
oOmmHara.
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Ui. 48. (1) Beexku nojuiexani 3a U3roTBsiHe JOKYMEHT, HE3aBUCUMO OT TOBA JAAJIH € Ha XapTUEH
HOCHUTEJI WIN B €NIeKTpOoHeH Buj, ce perucrpupa B AMIC karo paGoteH u nosy4yaBa paboTeH
HOMEP.

(2) Beexku canyxuren orpassiBa B AVC u3BbpHIEHOTO OT HEro JEHCTBHE MO Ch3JaBaHE,
ChIVIaCyBaHe, NOANNCBaHEe, 0J00psBaHE HA JOKYMEHTA.

(3) B cmyyauTe KoraTo mpoeKT Ha JOKYMEHT € MOJIy4YeH OT JHIE 1o Wi. 2, ai. 3, upe3 AUC u
ChIJIAaCYBaHETO TPsiOBA Jja MPOIBIDKY B OOIIMHATA, OTTOBOPHHUAT CIIY>)KHTE OT KOMIIETCHTHATA
JUPEKIHS TO MOCTaBsl B HOB Pa0OTEH JOKYMEHT, C BCUYKU Bede IMOCTaBEHH ChIIACyBaTEIIHU
MOJIKCH, W TPOJBIDKaBa ChITIACYBATEHATA MPOIEAypa W MOANHUCBAHETO B OOIIMHCKATa
aJIMMHHCTpAIUS.

Y. 49. Cp3naBaHeTo, ChIIIACYBAHETO, MMOANKUCBAHETO, 0100PSIBAHETO M 0OMEHA HA IOKYMEHTH
ce U3BBPIIBA IIPH CHa3BaHE HA ClIe[HATA TEXHOJIOTHYHA MOCIIEA0BATEIHOCT:

1. ompenensiHe BUJa ¥ TUIIA HA TOKYMEHTA;

2. cb3aaBaHe Ha JjokymMeHTa B AVC;

3. IpHUKauBaHE Ha HOBMs JOKYMEHT KbM HOMEpa Ha MHUIMATUBHUA JokyMeHT B AVIC u
HacouBaHeTo My upe3 AWC 3a onoOpeHue, chrilacyBaHe Ui 3a MOJIINC;

4. W3BBpIIBaHE HA ChIVIacyBaTelIHa nporenypa upes AUC;

5. moamnucBaHe Ha nokyMeHTa B AUC;

6. perucTpupaHe Ha U3TOTBEHUS JOKYMEHT;

Yn. 50. (1) JlokyMeHTUTE Ha XapTUEH HOCHTEN C€ Ch3[aBaT U ChIVIACYBAT KATO CIICKTPOHHH
TOKyMEHTH upe3 cpeactBara Ha AVIC, npu cnazBaHe Ha peja onpezesieH B uil. 8. JlokymeHnTure
no [Tpunoxenne 1 ce ch3gaBaT MbPBUYHO HA XaPTHEH HOCHTEJ, KOTaTO HOPMATHUBEH aKT IO
W3HCKBA.

(2) Cnen mpukiroYBaHe Ha chIylacyBaTenHata npouenypa B AC, Ha onpaBOMOIIEHOTO JIMILIE
ce MpeaocTaBs 3a MOJIMUCBAHE XapTUEH €K3EMIUISp - KOMHME Ha eNeKTpOHHus opuruHai. Ha
ONPaBOMOLIEHOTO JIMLIE C€ IMPENOoCTaBs 3a IOJAINUCBAHE XAPTHEH EK3EMIULIp, KOWTO
Mpe/ICTaBIsIBa OPUTHHA.

(3) B AUC 3aapmxuTenHo ce 0TOeNA3Ba, Ue JOKYMEHTHT € U3/1aJIeH KaTO OPUTMHAJ HA XapTUEH
HOCHUTEJI, KaTO KbM MpenucKara ce npuiara CHeTUs: My eJIeKTpoHeH oopas. Ilpu nokymeHTH no
HpI/IJ'IO)KeHI/Ie 1 XaPTUCHUAT OPUTIMHAJ CC ChbXpPaHsABa ABJITOCPOYHO CBITIACHO HOPMATUBHUTE
CPOKOBE.

(4) He ce mocraBst mevar Ha TOKYMEHTHTE Ha XapTHEH HOCHTEN, KOMTO ca MpeJMET Ha OOMEH
MeXxny aaMuHMcTpanuure. He ce mocraBss medar, ¢ M3KIIOUEHUE HAa JIOKYMEHTHUTE II0

[Ipunoxenue 1, 3a KONTO HOPMATUBEH aKT U3MCKBA I€YaT.

(5) EnexTpoHHO M3rOTBEHUTE TOKYMEHTHU CE ChIIacyBaT U MOJIMUCBAT B €J1EKTPOHEH (popmar ¢
€JICKTPOHEH ITOJINUC, C U3KIIFOYEHHUE HA JJOKYMEHTUTE HA XapTUEH HOCUTEIL.

UYn. 51. (1) Pexst mo win. 50 ce mpuitara camo 3a MpOLEAYpH, NMPH KOUTO 3aKOH M3HCKBA
W3IaBaHETO Ha JIOKYMEHT Ha XapTHEH HOCHUTEI.
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(2) ObumuaTa myOimkyBa Ha oduIMaTHAaTa CHM WHTEPHET CTPAaHUIlA CIIUCHK HA M3/IaBAaHHUTE
JOKYMEHTH Ha XapTUEH HOCHTEIL.

Un. 52. (1) Bcuuku DOKYMEHTH, M3TOTBEHH B €JCKTPOHEH BHJI, C€ ChCTaBAT IPU CIIa3BaHE
U3UCKBaHuATa HA wi. 49 u wn. 62.

(2) CprimacyBaneTo u 0100psiBaHETO HA JOKyMeHTHUTE 1o ai. 1 e upez AUC.

Un. 53. (1) CeriacyBarensar/chriacyBaTeuTe ce OMpeaessaT B 3aBUCUMOCT OT JThKHOCTHOTO
JUILE, YTBbPXKAABAILO JTOKYMEHTA, KaKTO CJIEJBA!

1. pecopeH 3aMECTHUK-KMET UM CEKpPETap, TUPEKTOP/U Ha JUPEKIUS/U, HAYaTHUK OTAET
Y PBKOBOJIMTEIN 3BEHO - 33 JIOKYMEHTH, YTBBPACHHU OT KMETa Ha O0OIIMHATA;

2. cekperap, IMPEKTOp/M Ha AMPEKIMS/M HAYaTHUK Ha OTIEN M PHKOBOJIUTEN 3BEHO - 32
JTOKYMEHTH, YTBBPJCHU OT PECOPEH 3aMECTHUK-KMET;

3. MPEKTOp/W HA TUPEKLHS/1, HAYATHUK Ha OTAEI U PHKOBOJUTEIN 3BE€HO - 33 TOKYMEHTH,
YTBBPACHHU OT CEKpeTap;

(2) B ciyuaii ye HAKOM OT CIIy>)KUTEJIUTE, KbM KOUTO € HaCOYEH JOKyMeHTa 3a ,,CbriacyBane",
,»YTBbpkIaBane" wnu ,JlloanmucBane", OoTka3Ba Ja cCbrjacyBa, YTBBPAU WJIM TOIIUIIE
JIOKYMEHTA, 33IbJKUTENHO ce oTOemns3Ba ,,He" B AVC u mocouyBa mpuyuHMATE 32 OTKa3a U IO
rpejaBa Ha aBTOpa Ha JOKYMEHTA;

(3) ABTOPBT MOXeE Ja MpEIeHH Ja CIpe IBIKEHUETO Ha JOKYMEHTa WM Jia TO IMpenaje Ha
cJie/IBaIlysl B ChriiacyBaTeIHATa peaulia.

Ui 54. (1) U3xonammTe JOKYMEHTH C€ ChCTaBsAT/IOATOTBIT U n3npamar npe3 AWUC 3a momuc
OT KMeTa Ha OOIIMHATA, PECOPHUS 3aMECTHUK-KMET, CEKpPeTapsi U/UiIH OT ONPEIEICHOTO JTUIE
mo wi. 2, aJi. 3, ChOTBETCTBAIIO Ha CIIYKEOHUs paHT Ha ajpecara, ChIIACHO TPOIeaypara,
nmocoyena B ui. 49.

(2) Bcekwu, chrimacysaill ¢ €1eKTPOHEH MOAMKUC AOKYMEHTa, MperyieXkaa LsiiaTa eJIeKTpOHHA
npenucka, BkiI. ako B PKK uma moseue daitnose. [1on0XeHUAT MOAMUC € MHAUKAIUS 3a
CBIVIACUE CBhC CHABPKAHUETO U HA OCTAHAIUTE JJOKYMEHTHU B IPEMUCKATA.

(3) ABTOPBT Ha TOKYMEHTA 3abJDKUTEITHO OTOENSI3Ba Bpb3KaTa Ha U3TOTBEHMS JTOKYMEHT C
VHULIMUPALIUS JOKYMEHT U IPYTd OTHOCUMH KbM HETO JOKYMEHTH.

(4) Hoxymenture mo an. 1 ce usnpamar ype3 AVMC 3a chriacyBaHe M HOJMMC 33a€HO C
MPWIOKEHUATA KbM THX.

(5) ABTOpPBT Ha TIOKyMEHTa cjieIu HeroBoTo aBmxkeHue B AVIC.

(6) Koraro m3xonsmuTe TOKYMEHTH 3acsiraT BBIIPOCH, CBBP3aHU C JAEHHOCTTa Ha JPYTd
aJIMMHHUCTPATUBHU 3B€HA, JOKYMEHTHUTE 3aIbJDKUTEIHO Ce ChIIacyBar IO pe/ia, IOCOYEH B UJl.
49,

(7) Korato ce oTroBapsi Ha MUCMO, ChOOPA3HO M3UCKBAHUATA HA 3aKOHOBH U IMOJ[3aKOHOBU

HOPMAaTUBHHU AKTOBC, M3HCKBAIIM NPHUIAraHeTO HAa OPHUIMHAJIM Ha AOKYMCHTH, TaKHWBa CC
npujiarart, a IMCMOTO OTI'OBOP CC U3IIpallla Ha XapTHUCH HOCUTCII.
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Un. 55. (1) Usxomsum AOKYMEHTH, NpPEIBUACHU 3a MOJINMCBAHE HA XApTHUEH HOCUTEN, CE
pasmedarBar OT aBTOpa, CJe/ MPUKIIOYBAHE HA ChIIacyBaTeIHATA MIPOIIEAypa U ce IpeaaBaT
3a MOJNUC Ha NOANMMCBAIIMS, KaTo ek3eMmuiipa ce ortpazsiBa AUC u ce mpenaBa B
JIEIIOBOJICTBOTO OT TEXHHUYECKUTE CHTPYIHHIIH.

(2) HoxymeHT, ymiiTo wHUIMUpam JokyMeHT ¢ mnocteimi upe3 CCEB, ce umsmpama Ha
nostydarenst upe3 CCEB, ako Toii He € mocouni Ipyr HauKH;

(3) OtroBopu Ha 3anMTBaHMs, CUTHAIM U JAPYrd JOKYMEHTH, IPEIBUICHU 3a IIPEaBaHe 110
€JIEKTPOHHA I10111a, CE U3MpalaT OT ouIMaIHaTa €JIEKTPOHHA olla Ha O0IIMHATA JI0 aBTOpa
Ha JIOKyMEHTA, Ha IOCOYEHUS €JIEKTPOHEH aJIpec.

Y. 56. 3a eneKTpOHHU MHCMA, KOUTO UMaT XapaKkTep Ha 3allUTBaHe IO MPOLEIyPEH BBIPOC,
Ce M3TOTBsI HEO(PHIIMAJIEH OTTOBOP OT KMETO Ha KOMITETEHTHATA JTUPEKIHSL.

Un. 57. BepHarara nparka/monydeHara oOpaTHa pa3nucKka ce CKaHupa KpM JqokymeHnTta B AVIC
U Ce IpeaBa Ha ChOTBETHUS CIYXHTEJ WM HAa TEXHUYECKUS CHTPYIHUK HA JUPEKIUATA,
CHhCTABHUTEJ HA M3MPATEHUS JIOKYMEHT, 32 ChXpaHCHUE HAa U3BECTHETO 3a JIOCTABSIHE.

Y. 58. (1) JlokymMeHTHTE, MMOAJICKAIIA HA PETUCTPALUS [0 WI. 8, ce M3TOTBAT BBB (hopmar
PDF, PDF/A (Portable Document Format — Ilperocum ¢opmat 3a mokymentr), ODT, ODS,
ODP, DOCX, XLSX, PPTX Bwpxy odunuanHara OnaHka Ha OOIIMHATA KATO CE CIIa3BaT
W3HCKBAHUSATA 32 Ch37aBaHEe U OPOPMSIHE HA IOKYMEHTH.

(2) Ilpu noaroroBka Ha JOKYMEHTUTE CIIY>)KMTEIUTE CIa3BaT CJIEIHUTE HW3UCKBAHUS 3a
rpadguyHO 0OpMIHE HA TEKCTA!

1. wpudt - Times New Roman;

2. pasmep - 12;

3. BTOpHUS JISB BI'bJI HA U3TOTBEHHSI JOKYMEHT, 1o ,,JI0" u nox ,,KOITUE", ce mocouBar
BCHUYKH KOPECTIOHIEHTH KaTO CE U3MUCBAT TEXHUTE IIBJIHU U TOYHH aJIPECH;

4. BBpPXY AJOKYMEHTHTE, CbCTaBEHU B OTTOBOP HA APYTO MHUIIMATUBHO MUCMO HJIU TI0 BeYe
oOpazyBaHa TMpenucka, HEMOCPEJICTBEHO IOJ ajpecaTa ce€ HW3MUCBAa HOMEpa Ha
JOKyMeHTa (ITMCMOTO), HAa KOWTO ce OTroBaps WJIM Ha MpemucKara, Mo KOSTO ce BOAH
KOPECIOHICHITUSTA ,,Ha Bam Neooon, Lo, roauHa/ Kem
Nooooooann Loveeeeeiennnn roauHa';

5. TEKCTOBAaTa YacT Ha U3JI0KEHUETO B IOKYMEHTHUTE TpsiOBa Aa Objie GopMyIrpaHa TOUHO
U ICHO TIPH CIIa3BaHE HA IPAMATHYECKUTE MPABUIIA;

6. TEKCTHT, pa3IoJIOKEH Ha MMOCJIeTHATa CTPAaHUIA HA JOKYMEHTA, CJIe[[Ba a ObJIe HE 10
MAaJIKO OT €IMH a03air;

7. cien TEeKCTOBATa 4YacT, B JIEBHS JIOJICH BI'bJI HA JJOKYMEHTA, CE M3MUCBAT MHUIIMAIIA HA
W3TOTBUIIMA U abpeBuaTypaTa Ha aAIMUHHCTPATHBHOTO 3BEHO.

Y. 59. CrcTaBsHETO HA JOKYMEHTHUTE C€ M3BBPINBA OT ChOTBETHHUTE JUTHKHOCTHH JIMIIA TI0]T
METOJIMYECKOTO PbKOBOACTBOTO Ha:

1. pbKOBOIUTENST Ha CTPYKTYPHOTO 3BEHO, Ha KOETO € BB3JIOKEHO CHCTAaBSIHETO Ha
JIOKYMEHTA;
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2. JHIETO, TIOCOYEHO Ha IBPBO MSCTO B MOCTaBeHATa 3a/ladya MU JIPYTO JUTEKHOCTHO
JIMLE, ONIPEAEIEHOTO KaTO OTTOBOPHUK, KOTaTO MOATOTOBKATA € BB3JI0KEHA HA HAKOJIKO
JUTbKHOCTHHU JINLIA;

3. pbKOBOAMTENd Ha paloTHaTa TIpyna WM Mpejacefarelis Ha KOMHCHATA, KOraro
MOJIrOTOBKATA € Bh3JIOKEHA HA pabOTHA TpyIia MM KOMUCHS.

Y. 60. Koraro ¢ mokymMeHTa ce u3mpainiar Ipyra JOKYMEHTH, B 9acTTa My ,,[Ipunoxenue" ce
n30posBaT Te3u JTOKYMEHTU C PETUCTPALlMOHEH MHAEKC U JaTa Ha perucrpanus. M30poenure
KaTo NPHIIOKCHUA NOKYMCHTH CC IIpuJjiaraT B pa60THI/I$I AOKYMCHT, MpEAu CTAPpTHPAHC HaA
chIylacyBaTelIHATa MpoLeaypa.

Paszpnes Il Peructpupane u usnpamade Ha U3XOASIIIHA JOKYMEHTH

Un. 61. (1) OcHOBHUTE AEHHOCTH MO PErHCTPALUs HA M3XOIAIIN JTOKYMEHTH, U3TOTBEHHU B
eNeKTPOHEH (GopMaT, MOJANHMCAHU C EJIEKTPOHEH IIOAINC, Ce M3BBPIIBAT NPH Cla3BaHE Ha
CIIeIHUS pefl:

1. npernen Ha ce3ganenus B AVC u3xosin TOKyMEHT B €JIEKTPOHEH BU: KOPECIIOHICHT,
BUJl U TIpOBepKa Ha (aiIoBOTO ChABPKAHHME HAa JOKYMEHTA, HAIMYME HAa OMUCAHUTE
MIPUIIOKEHUS;

2. BBBEXKIAHE/TIPOBEPKA U PEAAKIIMS HAa BbBeACHA MH(OPMAIUsI OTHOCHO THITA U BUA HA
JIOKYMEHTa, KPaTKO ONHCAaHHWE, KOPECIIOHICHT, HAYMH Ha M3IpallaHe Ha JOKYMEHTA,
W3TOTBUII, ChIVIACYBAI/M U MOANHUCAT IOKYMEHTA;

3. reHepupaHe Ha PETUCTPANMOHEH WHACKC U TOJANHUCBAaHE HA JIOKyMEHTa OT
JIEJIOBOIUTEIA;

4. npuxirouBaHe Ha npenuckata B AVC;

5. W3MmpallaHe Mo eJIeKTPOHEH MbT Ha JOKYMEHTa KbM ajpecara.

(2) Ilpu peructpupane Ha U3XOMSII JOKYMEHT, MpeIHAa3HAueH 3a M3MpalllaHe Mo MOoIla UIN
KypHep, B JEJIOBOJCTBOTO C€ MOJNUCBAT U MOJIEYaTBAT TOJIKOBA €K3EMIUISIPH, KOJIKOTO ca
aJpecaTuTe U €1H 3a CbXPaHEeHHE B apXUB. ICTUHHOCTTA Ha XapTUEHOTO KOIKE Ha JOKYMEHTa
Ce YIOCTOBEpsIBA OT JEJIOBOAMUTENUTE C Liemnen ,,BApHO C €IeKTPOHHO MOJINUCAHUS
opuruHai'", UMeHa JUTh>KHOCT, J1aTa U MOAIMKC Ha CIY>KUTENIS, 3aBepUJT JOKYMEHTA.

Y. 62. (1) ExcnenupaneTo Ha TOKYMEHTHTE BKJIFOUBA!

1. TexHuuecka 0OpabOTKa Ha TOKYMEHTHUTE;
2. mpedaBaHe Cpelly MOAMKC Ha CIYXKUTEIH Ha (GUPMHTE, MPEAOCTABAIIN MOMIEHCKU U

KYpPHEpPCKU YCIIyTH.

(2) Z[OCTaBKaTa Ha CICHIHA H3XO0JdAlla KOPECIIOHACHLUA OO0 aApeCaT Ha TEpUTOPUATA Ha
O6HII/IHaTa MOXKE Ja CC U3BBPLIIBA U OT CIIYKUTCINUTC HA O6HII/IHaTa.

Paspen 111 KonTpoJ no u3nb/iHeHUe HA 321a4HM BbPXY JOKYMEHTH
Y. 63. (1) Jlumata mo wi. 2, an. 3, Hacousar upe3 AMC mojyiexaniuTe Ha pe30UpaHe

JOKYMEHTH CJie[l TOJYy4aBaHETO MM OT ciyx0aTa Mo perucrpauus KbM CbOTBETHHTE
PBKOBOJUTENH, CIIPSIMO CTPYKTypaTa U YTBBPACHUTE MpaBuiia Ha aIMUHHUCTPALIAATA.
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(2) JIunara no un. 44, an. 1 upe3 AVC pe3onupar 3a U3MBJIHEHNE KbM ChOTBETHUTE 3BEHA
HACOYEHUTE JOKYMEHTH.

(3) C pezomtonusTa ce OnpeAesT U3bIHUTEIAT/U3IbIHUTENINTE, BUABT Ha 33/1a4aTa U CPOKBT
3a HEMHOTO U3IIBJIHEHUE, KAKTO U HEUHHUAT IIPUOPUTET.

Un. 64. OOGekT Ha KOHTPOJI Ca CpPOKOBETE Ha 3a/Ja4HuTe, MPOU3THUYAIIM OT JOKYMEHTH,
pe30JupaHu OT JuiaTa no wi. 44, an. 1.

Uin. 65. CpOKOBeTe 34 U3IBJIHCHUC Ha 3aa4YUTC CC OPCACIIAT C IOCTAaBAHCTO Ha 3a/ladya KbM
caMuAa JOKYMCHT UKW CBIVIaCHO HOpMaTHBHATa ypez[6a.

Ui 66. (1) JITeXXHOCTHUTE JMIlA, HA KOUTO Ca BB3JIOKEHHU 3aJa4y, Ca JIBKHH Ja TH
M3IBJIHSIBAT TOYHO U B OINPEACIICHUSI CPOK.

(2) CpoxbT 32 M3ITBIIHEHHE HA 3a]1a4a MOKe Ja O'b/1e MPOABIDKEH CaMO OT PBKOBOIHUTEINSI, KOWTO
IO € OIPeACITHIL.

(3) IIpoabmxaBaHeTO Ha CpOKA CE M3BBPILBA MO MPEIOKECHUE HA U3IIBIHUTEI Ha 3a/1a4aTa,
HaIMpaBeHO MpPeay HErOBOTO M3THYaHe. Pe3onupamusT BIucBa HOB CPOK BBPXY IMOCTaBEeHATa
3ajnava u orpasasa ToBa B PKK na noxymenra B AUC.

Un. 67. (1) U3meiHEHWETO Ha 33aJa4MTe C€ CIEAW OT Jmmara mo wi. 53, am. 1, T. 3, KouTo
MEPUOJIMYHO YBEJIOMSBAT, KMETA, PECOPHHUS 3aMECTHUK-KMET MJIM CEKpeTapsi Ha OOIIMHATA 3a
X0a Ha U3ITBbJIHECHHUEC HA ITOCTABCHUTEC OT TAX 3a1a4YU.

(2) OTtroBopHOCTTa 32 M3MIBIHEHUETO B CPOK HA 33JauH, IOCTABEHUTE OT KMETa Ha OOIlIMHATa,
3aMECTHHUK-KMET U CEKpeTap, ce HOCH OT JUPEKTOpa Ha AUPEKLHTa, HA KOrOTO € Bh3JI0OKEHA
3ajadaTa, a KoraTo 3a/1aqara € IoCTaBeHa OT CbOTBETHHSI JUPEKTOP - OT HaYaJIHHUKA Ha OTAeIa
WM PBKOBOJUTEIS HA 3BEHOTO.

Y. 68. KOHTpOIBT 10 M3ITBIHEHUETO Ha 3aJ1a4i C€ M3BHPIIBA HA HIKOJIKO HUBA!

1. OT UIBXKHOCTHOTO JIMIIE, OIPEICICHO ChC CHOTBETHHS JOKYMEHT WJIH TIOCTaBEHA
3a7a4a;

2. OT MpeKus PHKOBOJUTET Ha OTTOBOPHOTO 32 U3ITBIHCHHUETO Ha 33]1a4ara JTHKHOCTHO
JINIIE;

3. OT KMET, 3aMEeCTHUK-KMET, CEKpeTap, JUPEKTOpa Ha JTUPEKIUs, HAYaJIHWKA Ha OT/ela
WM PHKOBOJIUTEIN Ha 3BEHO.

I'naBa nera CbxpaHsiBaHe Ha IOKYMeHTHTe

Paszpen I O0mm n3dnckBanus

Y. 69. (1) [deitHocTHTE MO CHXPaHSABAHETO HA JIOKYMEHTHTE CE OCBHIIICCTBIBAT B ChOTBETCTBHE
c pasnopenbute Ha 3akoHa 3a Hanumonannus apxuBeH ¢onHnq u Hapenba 3a pena 3a
OpraHM3MpaHeTo, oOpabOTBaHETO, €KCIepTH3aTa, CHXPAHSIBAHETO M U3IMOJI3BAHETO Ha

JOKYMEHTUTE B YUPESKICHCKUTE apXUBU U JIbpXKaBHUTE U oOmMHCKH MHCTUTYIMH (IIpuera ¢
IIMC Ne 67 ot 28.03.2024 r., 06H., IB, 6p. 28 ot 2.04.2024 r., B cmiia ot 2.04.2024 1.).
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(2) 3a ochIecTBsIBaHE Ha JCHHOCTTA HA YUPESIKICHCKHS apXHB CE OCUTYPsIBAT KBATU(PHUIIMPAHU
CIIy’KUTEIN, apXUBOXPAHWINIIHA IUIOIL U 000opyBaHe, cbriacHo wi. 41, an. 3 ot 3akoHa 3a
Hanmonannust apxuBeH (OHI WIM Ja BB3JIOKH H3MBIHEHUETO HAa JAPYro CHEIHATH3HUPAHO
IOPUINYECKO JIUIIE.

(3) CpxpansiBaHeTO Ha JOKYMEHTHTE € TEKYILO U apXUBHO.

(4) IlpenaBaneTo Ha LIEHHU TOKyMEHTHU B LleHTpaseH nbp:kaBeH apXuB U YHHUIIO)KABAHETO Ha
JOKYMEHTH C€ OCBIIECTBSBA CHITIACHO pasnopeadute Ha 3akoHa 3a HammoHamHus apXuBeH

dhon.

Ui 70. 3a mpoBepka Ha HATMYHOCTTA, YCIIOBUSTA 32 ChXPAHSIBAHE M Olla3BaHE HA JIOKYMEHTHTE,
ChC 3allOBE/l Ha KMETa Ce Ch3JlaBa IOCTOSHHO JeicTBaia ekcrepTHa komucus. Komucusita
OCBILIECTBSIBA CBOSITA JIEHHOCT CHITIACHO pasnopeaduTe Ha 3akoHa 3a HanumoHanHus apxuBeH

dhon.

Un. 71. (1) EnekTpoHHO MOJMUCAaHUTE TOKYMEHTHU C€ ChXpaHSBAaT B CPOKOBETE, KOUTO ca
OTIpeJIeJIeH! B HOpMaTHUBHATa ypenda 3a ChIINUTE JOKYMEHTH, Ch3aIeHH Ha XapTHEH HOCUTEI
B CHOTBETCTBUE C wi. 42 oT 3akoHa 3a EJIEKTPOHHHSI JOKYMEHT M EJIEKTPOHHUTE
YIOCTOBEPUTEIHH YCIIYTH.

(2) CpxpaHeHHEeTO Ha €NEeKTPOHHUTE JOKYMEHTH IO al. 1 ce M3BbpIIBa ChC CpeACTBaTa Ha
ANC.

(3) CpoxsT 3a ChXpaHEHHE HA EIEKTPOHHO MOJMUCAH JOKYMEHT MOKe J1a Ob/1e IPOIBIDKEH 10
pena, Mo KOWTO € ONpeIeIicH.

Paszgea Il Texkymo cbxpansiBane
UYn. 72. (1) Ha Teky1o chXxpaHsBaHe MOJUIEXKAT:

1. Bcuuku BXOOAIIU JOKYMEHTH, IO KOUTO U3SMNBJIHCHUCTO € MPUKIIIOYHIIO - B 3BCHOTO I10
HU3TOTBAHEC,

2. BCHYKH H3XOOA1IN JOKYMCHTH,

3. BCHYKH BBTPCHIHU  JOKYMCHTH, Cb3AaJAC€HU OT ,HGP’IHOCTTa Ha O6IJ_II/IHCK3.
AAMUHUCTpAlUs.

(2) HdeitHOCTTa IO TEKYLIOTO ChXPAHSABAHE CE OCHILECTBABA OT CIYKUTEIUTE Ha CbOTBETHATA
JTUPEKIUS/0TAeN/3BeHO0 B OOIIMHATa U 00XBala:

ChXpaHsIBaHE HAa PETUCTPALMOHHO-KOHTPOIHNUTE KapTHU Ha €JIEKTPOHEH HOCUTEIT;
ChXpaHJIBaHE HA BXOAAIIUTE TOKYMEHTH, 110 KOUTO U3IIBIHEHUETO € MPUKIFOYMIIO;
ChXpaHsIBaHE HA U3XOJALIUTE U BHTPEIIHUTE TOKYMEHTH;

U3BBPLIBAHE HA CIIPABKHU M MPEAOCTABSIHE 3a NIOCIEABAILO U3II0JI3BAHE;

TeXHHUYecKa 00paboTKa 1 IpejaBaHe Ha JOKYMEHTHUTE 33 ChbXPaHsBAHE B yUPEKICHCKHUS
apXMB.

ko E

Un. 73. (1) JlokyMeHTHTE, IOCTHIIWIN U Ch3AaJICHU Npe3 KaJeHapHaTa roJiuHa, ce rpynupar
B JleNla, ChIJIACHO PETMCTPAllMOHHMS MHIEKC U CPOKOBETE 3a ChbXPAHEHUE, OINpPEICIICHU B
Homenknarypara Ha Jie1aTta ¢bC CPOKOBETE 3a CbXPAHABAHETO HM.
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(2) lokyMeHTHTE B iefiaTa ce MOJIPEXAAT M0 XPOHOJIOTHSL.

(3) oxkymeHTH, KOWTO UMaT COOCTBEHa HOMepaius (3amoBend, MPOTOKOIW W Jp.) ce
MOJIPEK/IAT 110 BH3XO/SI] pe/l HA HOMEPUPAHETO HM.

(4) JoxymeHTuTE, KOUTO 00pa3yBaT MPEMMCKH, CE MOAPEXKIAT ChIVIACHO PETUCTPALIMOHHUS
WHJIEKC Ha WHUIMATUBHHS JIOKYMEHT, KOMUTO C€ IOCTaBsi Hal-oTrope, a clieJ] HEro, Mo
XPOHOJIOTHS - OCTAHAIUTE TOKYMEHTH.

Ui 74. (1) B nayasioTo Ha KaJleH1apHaTa roJIMHA B JIEJIOBOJICTBOTO CE Pa3KpUBAaT TOJIKOBA JIeJIa,
KOJIKOTO ca mocoueHu B HomeHkiatypara Ha Jiesiata cbC CPOKOBE 32 ChXPaHSBAHETO UM - 32
AOKYMCHTHU HA XapTUCH HOCUTCII.

(2) B kpas Ha KajileHAapHaTa roJlnHa BCUYKHU Pa3KpUTH B JIEIOBOJICTBOTO JI€jia C€ MPUKIIIOYBAT.

Ui 75. TexymoTo chXpaHsBaHE Ha JOKYMEHTHTE 3aBBpIIBA C NIPEJABAHETO UM B apXHBa Ha
oOluara.

Paspnen III ApxuBHO cbXpaHsiBaHe

Un. 76. (1) Ha apxuBHO ChXpaHSBaHE B YUYPEKICHCKUS apXWB IOIJIEKAT JOKYMEHTHUTE,
Ch3/IaJICHU OT JeMHOCTTa Ha a]IMUHUCTPAaTUBHUTE 3BE€HA B 00LIMHATa chIilacHO HoMmeHkatypa
Ha JleJ1aTa CbC CPOKOBE 3@ ChXPaHABAHETO UM B OOIMHATA.

(2) [lomemienusTa, B KOUTO CE ChbXpaHsIBa apXUBBT, TPSAOBA J]a OTTOBApPAT Ha yCJIOBHATA U J1a
ca o0OpyABaHM B CBOTBETCTBHE C HM3UCKBAaHMSITA, ONpENeNeHUu OT JIbpkaBHa areHuus
»ApxuBu".

UYn. 77. (1) Cnen u3THyaHe Ha CPOKOBETE 3a ChXpaHsBaHE, JOKYMEHTHUTE, ONpPE/IEICHN KaTo
LIEHHH, Cce IIpefaBar B LleHTpasieH nbpkaBeH apXuB 3a IOCTOSHHO 3alla3BaHe.

(2) Onpenenenure KaTo HE LIEHHU JieJ1a U JOKYMEHTH, 0€3 HCTOpUYECKa U CIIPaBOYHA CTOMHOCT,
ce 3aJleNAT 32 YHUIIOXKABAHE M YHUINOXKABAaT C aKT HA U3IBJIHUTEIHHUS TUPEKTOpP, ChITIACHO
M3UCKBaHUATA Ha 3akoHa 3a Hanmonanuus apxuBeH QoHI.

Paszpen IV [Ibiarocpoyso cbxpaHeHue M apXMB HA €J1eKTPOHHH JOKYMEHTH
Y. 78. IArocpoyHOTO ChXpaHEHHE Ha €IEKTPOHHU JOKYMEHTH UMa 3a el Aa:

1. 3amasm IIpaBHATAa BAJIMAHOCT HA JOKYMCHTUTC - TAXHOTO ChbIICCTBYBAHC, ABTCHTUYHOCT,
HHTCTPUTET U U3MOJI3BACMOCT,

2. Ja obe3neun BB3IIPOU3BCIKAAHCTO HM 0e3 38.1"}/'621 Ha JaHHHW, BBIIPEKHU PpHCKaA OT
KOMIIPOMETHUPAHE HaA HOCUTCIA HaA JOKYMCHTA HW HCE3aBUCHMO OT 6’B)ICHH/ITC
TCXHOJIOTUYHU ITPOMCHU;

3. Aa OCHUr'ypu MpOCICAUMOCT Ha BCHYKH OICpalun, CBBbP3aHU C CICKTPOHHHUTE
AOKYMCHTH - IPUEMAHC, CbXPAHCHUC U U3IIOJI3BAHC HA CIICKTPOHHU JOKYMCHTH.

Un. 79. (1) EnekTpoHHHS YYpEXKICHCKH apXHB Ha oOmIMHATa ce opmupa OoT O(UITHATHHUTE
€JIEKTPOHHU JOKYMEHTH, peructpupanu B AVC, kouTo noasiekatr Ha 3aAbJHKUTEHO TEKYILO U
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JBIATOCPOYHO ChbXpaHeHHe. ToBa ca BCHUKM BXOMSIIM, U3XOJSAIIM U BBTPEIIHU JOKYMEHTH,
KOHTO ca:

1. IoAIIMCAaHU C CJICKTPOHCH IIOAIINC,
2. CKaHHWpPaHU KaTO CJICKTPOHCH 06pa3 OT XapTUCH HOCUTCII U YAOCTOBCPCHU C CJIICKTPOHCH
IMOAIIMC OT CIIYXKUTEIIA, CHEJI CIICKTPOHHUA 06p33.

(2) JoxymenTute mo [punokerne 1 ce ChbxpaHsIBaT MapajeaHo — KATO OPUTHHAIN Ha XapTHEH
HOCHUTEI (ChITIACHO HOPMAaTUBHHUTE CPOKOBE) M KaTO €JIEKTPOHHU 00pasu 3a CIIPaBOYHH LIEIIH.

(3) OAbArocpouHoTo ChXpaHEHHE Ha CICKTPOHHU JOKYMEHTH CE OCHIICCTBSABA 3a CPOK HE T10-
MalbK OT CpPOKa, YCTAHOBEH B HOPMATHMBEH aKT 3a XapTHEHU JOKYMEHTH C aHAJIOTMYHO
npeHa3HaYeHHe.

(4) Bcuuku ckaHMpaHU JOKYMEHTH OT XapTHEH HOCHTEI Ce ChXPaHsBaT 3a CPOK OT 20 roauHH
C M3KJIFOUEHHE Ha JIOKYMEHTHTE, KOUTO CIIOPE/ BUa UM HSAMAT apXUBHA CTOWHOCT U KOUTO Ce
CbXpaHABaT 3a BpeMe OIpEEICHO B HOMEHKIaTypaTta. CpoKbT 3a ChbXpaHEHHE Ha eJICKTPOHEH
JOKYMEHT MOXe J1a ObJie TIPOABIDKCH caMo IO pefa, 1Mo KOWTo € ompezeneH. 20-ToquImHAsT
CPOK ce IpuJjiara caMo 3a eJIeKTpOHHUTE 00pa3u. XapTueHure opurunanu no [punoxenue 1
ce ChbXpaHsABaT CIOpe] crienu(pUIHNTE HOPMATHBHU CpOoKoBe (O6e3cpouno, 10 rogunu u mp.).

(5) IlpaBmiata He ce mnpuiarar 3a JAOKYMEHTHUTE, KOHUTO ChIbp)KAT KiacupuiimpaHna
nHpopMarus.

(6) rexHOCTHO JMIIe, OMPEeIeHO OT KMeTa Ha OOIIMHATa, OCUTYpsiBa aBTOMAaTU3UPAHOTO
Cbh3/1aBaHE HA PE3EPBHU KOMMS HA BCUUKU JAHHU U €JIEKTPOHHU JJOKYMEHTH Hai-MaJKo BCEKU
JICH.

(7) PesepBHuTE KOMHUSA CE ChXpaHsABAT HAa HOCHTEN, pa3jIMueH OT TO3HM, Ha KOWTO ca
pa3NoJOKEHH JAaHHUTE WM EJIEKTPOHHHUTE JOKYMEHTH. ChXpaHsBaT c€ Hal-MaJlko
MOCJICIHUTE TPU PE3EPBHU KOMHSI.

(8) Pe3epBHHTE KOS Ce KPUNTUPAT C MyOJIMYHHS KITFOY Ha OOIIMHATA.

(9) PesepBHHMTe KOMHs c€ H3MUTBAT 3a KOHCHCTEHTHOCT W HHTETPUTET dYpe3 MPOOHO
BB3CTAaHOBSIBAHE HA JJAHHU Hal-MaJIKO BEHBK MECEUHO.

Y. 80. (1) 3a mpuemane, chXpaHEHUE W M3IOJI3BAHE B €IEKTPOHHUS APXHB, CIICKTPOHHUTE
JOKYMEHTH c€ TpEeACTaBAT B apXuBeH ailll, KOWTO ce cbhb3laBa OT IBKHOCTHO JIHIIE,
MPUTEKABAIIO MOAXO/SIIA TEXHNYECKa KOMITIETCHIINS, OTMPEICIICHO OT KMeTa Ha OOIIMHATA,
CHITIACHO U3MCKBAHMSITA HA 3aKOHA 32 HAI[MOHATHUS apXUBeH (POH]I.

(2) ApxuBHuSAT Qailn TpsiOBa ga MpUTEKaBa CIEIHUTE XapaKTEPUCTUKHU:

1. nma mnpeacraBs wnsulata WHGOpMAIUS M BPB3KH, CHIIECTBYBAIIM B OpPUTHHAIHUS
eNEKTPOHEH JJOKYMEHT;

2. 51a e OmpeleseH OT MEXIyHapojieH, HAIMOHAICH WIM HyOJIWYHO pa3NpocTpaHeH
¢dopmar;

3. J51a e ¢ ABJITOTpaifHa rOJJHOCT M IIHPOKO Pa3sIpOCTPaHEHNE,;
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4.

5.

Jla TO3BOJISIBA JUPEKTHO M3IOJI3BAaHE U JIECHO TpaHcopmupane B Apyrua ¢Gopmarw,
KOHUTO Ca T'O/IHU 3a U3II0JI3BAHE OT ChIIECTBYBAalIaTa COPTyEepHA WK XaplyepHa Cpeaa;
Jla € MaKCUMaJIHO HE3aBHCHUM OT KOHKpETHa copTyepHa Ui XapAyepHa cpeaa.

(3) ApxuBHHAT (aiia ce MOANKMCBA ¢ KBATU(UIIUPAHUS €IEKTPOHEH MOIMHUC Ha Ch3JaI0TO TO
JUI'B>KHOCTHO JIMLIE U CE YIOCTOBEPSABA C €JIEKTPOHHUS BPEMEBHU 1€4aT HA aJIMUHUCTPATUBHUSA

OpraH.

(4) 3a rapanTupaHe IBJITOCPOYHOTO CHXPAHEHUE HA E€JIEKTPOHHM JOKYMEHTH CE€ U3BBpILIBA
MUTPALVS/TIPEXBBPIISTHE U ChbXPAHEHUE HA EJIEKTPOHHU JOKYMEHTH Ha (PU3NYECKH HOCHTEI,

u3BbH AUC.
U 81. 3a Bceku eNeKTPOHEH TIOKYMEHT B €JIeKTPOHHUS apXUB C€ MOJAbPIKAT CICAHUTE TaHHU:

1. HOMep - YHuKaneH perucrpanuoneH uaenrudukarop (YPN);

2. BUJ - TIOACHEHWE 3a BHJA JOKYMEHT, OCHUTYpSBAIlO HEroBara eJHO3HAYHA
UACHTU(UKAIUS Ype3 BIIMCBAHE HA ChOTBETEH TEKCT;

3. OTHOCHO - KPaTKO MPEJCTaBsIHE HA CHIIIHOCTTA YPEe3 TEKCT;

4. NaHHU 3a OBJACTEHOTO JIUIE, KOETO € OTOPU3HMPAHO J1a MOJIKCBA CHOTBETHHUS BH/I
JIOKYMEHT;

5. KOPECHOHJICHT - uMe/Tipe3uMe (HAMMEHOBAHKE) U JP.;

6. &aHHU 3a ChXPaHCHHETO HA JJOKYMEHTAa OT BEJJOMCTBEHATa HOMEHKJIATYpa: MPEICTaBAT
CpOKa U CXEMHUTE 3a ChbXpPaHEHUE Ha JIOKYMEHTHUTE, C KOUTO CE YIPaBJIsABa IPECTOSIT UM
B AUC no npemaBaneTo Ha JoOKyMeHTa B HarmoHnamHus apXuBeH QOH/T;

7. Bua Ha ¢aitnoBusa Gopmar 3a CbOTBETHUS JOKYMEHT;

8. mpuioxeHu (aiyioBe - CHUCHK (HANMEHOBAHKE, ChIBPIKAHUC);

9. nombIHUTENEH KOMEHTAp;

10. TOTBTHUTEITHU TaHHU;

11. xkpaeH cpok 3a MPUKIIOYBaHE HAa padoTaTa Mo JOKYMEHTa;

12. coyxuTell, Ha BHUMAHUETO, HA KOWTO TPsIOBa J1a Ce HACOYH;

13. moamMc Ha JOKYMEHTA, BKIIOYUTEIHO MOIMUCHTE Ha CIYXHUTEIUTE, MU3TOTBUIU U
ChIIIaCYBaJIH IOKYMCHTA;

14. HauuH Ha U3MpalaHe/oyyaBaHe;

15. unAeKc Ha AIOTO OT HOMEHKJIATypaTa Ha Jielara;

16. xpoHoNOTHA HA IEWHOCTUTE, CBBP3aHH ChC ChXPAHEHUETO U OJIUTA HAa TOKYMEHTA.

Pasznen V U3non3Bane HA NPUKIIOYEHH NPENUCKH U JOKYMEHTH

Un. 82. (1) OpurnHanute Ha MPUKITIOYIIATE MPEHUCKH M JOKYMEHTH HE CE M3HACAT W3BBH
MOMeIlleHusATa/apxuBa Ha oOmuHaTa. M3kmroueHue ce Jomycka camMo 3a Te3H, KOUTO Ce
M3UCKBAT OT OPraHUTE Ha ChJIa, CIEICTBUETO U IPOKypaTypara.

(2) 3a

U3HECECHUTC H3BBH HOMeIIIeHI/ISITa/apXI/IBa Ha 06HH/IHaTa OpUriHajin Ha NPCIUCKHU U

JOKYMEHTH C€ ChCTaBsl IPUEMO-TIpeaaBaTesieH NpoTokoid. KbM 1enoTo ce mocraBsi KOIUE OT
JOKYMEHTA, 3aBEPEHO OT apXHUBaps/AEeIOBOAUTENS HAa OOIMHATA U OPUTMHANIA HA TUCMOTO, C
KOETO € HallpaBeHO MCKAHETO.

Y. 83. (1) Korus Ha MPUKITIOYSHH MPETUCKU M IOKYMEHTH Ce MPEAOCTaBAT Ha CITY>KATETH Ha
oOIIrHaTa ype3 MUCMEHa 3asBKa JI0 CeKpeTaps. 3asiBKaTa ChAbpkKa 00OCHOBKA HAa UCKAHETO U
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KbM HCS MOXKC Ja CC MPUJIOKHU KOIHMEC OT HOKYMCHTA (HI/ICMO, IIoCTaBC€Ha 3a71a4a U ,[Ip.), 110
II0BOJ Ha KOHWTO € HaIrrpaBC€HaA 3asdBKaTta.

(2) Komnus Ha mpUKITIOYEHU MPENUCKU U JOKYMEHTH C€ U3UCKBAT OT (PU3UUECKH U IOPUINIECKU
JIMIIa Ype3 3asBKa U Ce MPEJOCTaBAT CIIe]] MMCMEHOTO pa3pelieHne Ha CeKpeTaps Ha OOIHATA.

Paznen VI OCHOBHM H3MCKBaHHUS KbM CIY/KUTEJIUTE

Un. 84. 3a mpaBHJIHOTO MPOTHYAHE HA JACHMHOCTTa MO JOKYMEHTOOOOpOTa - €IEKTPOHEH U
XapTUEH, PbKOBOJUTEINTE HA CTPYKTYPHHU 3B€HA Ca JUIBKHU:

1.
2.

w

Jla CIEST 3a ClIa3BaHEeTO Ha HACTOSIIUTE IIPAaBUJIA OT OJUYMHEHUTE UM JINLA;

Ja PasnpeleNarT M KOHTPOJIMpAT W3IIBIHCHMETO Ha 3aJadyuTe, NPOM3THYAIU OT
pPErUCTPUPAHUTE TOKYMEHTH, KATO OCUTYPST CBOEBPEMEHHOTO UM OTUHUTAHE;

B CJIy4ail Ha OTCBCTBUSA Ja C€ ONPEAEIAT 3aMEeCTHUIM upe3 peructpupane B AUC;

J1a IOJICUTYPAT B3aMMO3aMEHSIEMOCT Ha CIYKUTEJINTE, 33 YUATO JEHHOCT OTrOBAPST, U
CJIEIAT 32 HOPMAJIHOTO IIPOTUYAHE HA IEHHOCTTA;

Jla U3UCKBAT OT CIIY)KUTEJIUTE CU IIPU HAITyCKaHE OT JUTHKHOCT J1a IIPEJaBaT IO OIKC C
IIPOTOKOJI HAMUpAIIIATA Ce y TAX CIIy’KeOHa JOKYMEHTalus, Ie4yaT 1 3aBe/IeH HHBEHTap
Ha IPEKUsi CU PbKOBOJUTEN WK APYro U3PUYHO ITOCOYEHO CIIYKEOHO JIUIIE;

IIPY NIPEAABaHE HA IPENUCKUTE 3a TEKYIIO CbXPaHEHHE Jja IPOBEPABAT U KOHTPOJIUPAT
LIEJI0CTTa Ha JJOKYMEHTAIUATA;

IIPU OTCHCTBUE HA CIYKUTENsI, HA KOTOTO € BB3JIOXKEHA 3aj1a4yara 1nopajau 601ecT Win
OTIIYCK 3a MOB€YE OT MeT pabOTHHU JHU, MPEKUAT PHKOBOAUTEN MOXE Ja IPEHACOUU
HEOTJIOKHUTE 3a7a4u KbM JIPYT CIIyKUTEN,

IIPU PEJOBHU FOJIUILIHU OTIYCKU MPEKUAT PHKOBOJUTEN C€ ChOOPA3siBa ChC CPOKOBETE
3a M3I'BJIHEHUE HA 33Ja4uTe, a CIYKUTEIAT Cle[Ba Ja NPUKIYM Bb3JIOKECHUTE MY
3aJ1a4uM, CBbP3aHU ChC CIIA3BAHETO HA CPOKOBE, IIPEIU U3JIU3AHE B OTIIYCK.
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SAK/IIOYUTEJIHU PA3ZIIOPE/IBU

8 1. BerpeuiHuTe npaBuiia ce u3aBar Ha OCHOBaHue Wi. 2, ait. 1 ot HapenOara 3a oOMeHa Ha
JTOKYMEHTH B aIMUHHCTPALHSATA.

§ 2. HpaKTI/I‘{eCKI/ITe YKa3zaHusd W OopraHu3anusiaTa I10 IIPpUIaraH€To Ha TE3M IIpaBuJIa CE
HU3I'BJIHABAT OT CCKPETAPA Ha 06H_II/IHaTa.

§ 3. IIpwiokenne 1 KbM HACTOAIIMTE MPABUIIA ChIBPIKA CIIUCHKA C TOKYMEHTHTE, U3aBaHU
Ha xapTueH HocuTel, cbriiacyBadn ¢ MEY. CnuchbkbT ce myOIuMKyBa Ha MHTEPHET CTpaHUIaTa
U C€ aKTyaJlM3upa Clie]l BCSIKa IPOMsIHA.

§ 4, KOHTpOJ'I I10 CIIa3BaHC€ Ha HACTOALIUTE IIpaBuJia CC Bb3Jiara Ha CCKpETaps Ha O6H_II/IHaTa.

8§ 5. Ilpu Br3HUKBaHE HA (HOPCMAKOPHU OOCTOATEIICTBA, BKIFOUUTEIHO MPUPOIHH OCICTBUS,
aBapud Ha WH()OPMAIIMOHHATA CHCTEMa WM MacOBU KHOepaTaku, KMEThT Ha OOIIMHATA MOXKE
ChC 3aloOBe]l J1a BbBElIe BPEMEHEH PEXUM Ha paboTa ¢ TOKyMEHTH 3a Cpok a0 30 mHu.
3anoBeaTa ce M3JaBa Bb3 OCHOBA Ha MOTHMBHUPAHO IMCMEHO CTAHOBHUIIE HAa CEKpeTaps Ha
oOmIMHaTa U ce myoJuKyBa He3a0aBHO HAa MHTEPHET CTpaHUIaTa Ha OOIIMHATA.

8 6. V3MeHeHHETO M JONBJIHCHUETO Ha TE3M MpaBWia c€ M3BBPILNBA 10 pejia Ha TAXHOTO
[IpUEMaHe.

§ 7. V3kiroveHus Ipy W3NBIHEHHE HA JEWHOCTUTE IO HACTOSIINTE IPAaBHIIA Ca JIOMYCTUMH
€IMHCTBEHO MPH BH3HUKBAHE Ha TEXHHUUYECKH WJIM OPTaHU3alMOHEH MPO0OIIeM, KOMTO BPEMEHHO
BB3IPENATCTBA M3TOTBSIHETO WIM OOMEHa Ha €JIEKTPOHHU JOKYMEHTH. [IOKyMeHTUTe U
npouenypure no Ilpunoxxenue 1 He npeacTaBisABaT U3KIIOYEHHE, a MOAJIEKAT HA CHELUAJICH
peKuM, MpeJIBUCH B HOPMATUBHUTE aKTOBE U ypeJieH B [ 1aBa miecTa.

§ 8. [eiinoctHuTe, ypemeHu ¢ Hacrosmmre IlpaBuia, ce mnpwiaraT B paMKUTE Ha
CHILECTBYBAILMS KaJIpOBH, TEXHUYECKU U (PMHAHCOB pecypc Ha OOIIMHATA.

8 9. BprpeniauTe npaBuiia ca yTBbPACHH ChC 3armoBe] Ha KMeTa Ha OOIMHATA U BIIM3aT B CHJIa
or 01.01.2026 .

§ 10. HpI/IJ'IO)KeHI/IC 1 KkpM HACTOAIIUTC IpaBHJIa € HCPA3JCiiHa 9aCT OT TAX W HNOIAJICIKU Ha

aKTyanu3anus Npy IpoMsIHa B IPOLIETypUTE U paOOTHHUTE MPOLIECH, ChITIaCYyBaHU C MUHHCTBPA
Ha €JIEKTPOHHOTO YIIPABIICHHE.
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