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BBTPEINHH ITPABHJIA 3A OGMEH HA AOKYMEHTH
YPE3 CHCTEMA 3A EJJEKTPOHEH OEMEH HA CHOBIEHUS

¢espyapu 2020 rognHA



OBIIH ITIOJIOXKEHN S

. 1. C tesu npasuna ce ypexna IIPHEMaHETO, PETUCTPUPAHETO U U3MPALIAHETO
Ha OKyMeHTH upe3 CucTema 3a elIeKTpOoHeH o6MeH Ha cpobmenus (CEOC) .

Ya. 2. IlpaBunata ca HCOTMEHHA 4YacT OT CBITHTCTBAINUTE JOKYMEHTH II0
OTHOIICHWE HA TEXHMYECKHS MPOTOKOI (4n1.18 or HOWMCPEAY) u ca 3a0bJIKUTEITHA
32 BCUYKH CITYXKHTENH B AAMHHHCTPATHBHATA CTPYKTYpa.

Ya. 3. B ABTOMaTtusHpaHara MHOOPMAIMOHHA  CHCTeMa (AUC) =Ha
AIMHHHCTPAaTHBHATA CTPYKTypa € Ch3ajeH MOy 32 HOIAPHKKA Ha eNeKTPOHEH
0OMeH Ha OKYMeHTH (EOL), xpeTo ce moaroTssr u CBXPaHABAT BCHYKH CHOOIICHMUS,
IIPEMUHAIIY TIpe3 Hero.

. 4. Bewuxu fannm 3a dakry, IIDOLECH, KaKTO ¥ BCHYKH CIyXeOHU TEXHUIECKH
AaHHU, HEOOXOOMMH 3a OCBIIECTBIBAHETO HA €IIEKTPOHEH OOMEH Ha NOKyMEHTH, ce
TONABPXKAT CBC CpencTBaTa U B cpenata Ha AUC u Mogmyn 3a enexrponen o6men Ha
Aokymentu (EOJI).

Y. 5. HpI/I BBb3HUKBaHE Ha I'p€IliKa 1pu IIpHEMaHe U IIpenaBaHe Ha AOKYMEHTU
BBB BPB3Ka C HU3BBPIIBaHE IIPOBEPKUTE, OIHCAHU B CHeHI/I(i)I/IKaI_[I/ISITa Ha TeXHUYECKUS

TIpOTOKON Ha cTp. 9-12, ce ThpcH chaeiicTBHe OT $upmara, noxbpxkama Moxyna u
AWC.

I'naBa BTOpa
IIPUEMAHE HA AOKYMEHTH/CHhOBIIEHUS YPE3 CEOC

Ya. 6. (1) OcHoBHuTE JACHHOCTH TIpH PETUCTpalks Ha NMOJyYEeHUTe JOKYMEHTH B
elneKTpoHeH BuA 4pe3 CEOC ce H3BBPUIBAT IIPY CNIa3BaHE Ha CIEIHUSI TEXHOJIOTHYEH

pen:
1. Ilpernen 3a nomygenn JIOKYMEHTH;

2. Ilpersex Ha noTy4eHOTO daitnoBo chanpiKanue u KOPEKIIUS B TEKCTOBOTO IIOJIE
»OTHOCHO”, aKo e HE0OX0AUMO;

3. IlpoBepka 3a HamMYMe Ha oOmECAHHTE IPUJIOKEHUsT BBB  (paifI0BOTO
ChIbpXaHue. B cioyyaute, korato mumcear ommcanm NPHUJIOXKEHHUS, TOBa ce OTOEII3Ba,
ako AWC ro mo3posssa;

4. IlpoBepka 3a HamM4Ke Ha CIIEKTPOHEH IOAIHUC B IPHKAaYeHus (aii;
5. IlprkavBaHe Ha TOKyMEeHTa KbM ChOTBETHATA TIpenHcKa (aKo e HeoGX0aUMO);

6. Peructpanus Ha noxymenra.



(2) Ilpu perucTtpupane Ha nokymenta AMC Ha aIMUHHUCTPATUBHATA CTPYKTYpa
aBTOMAaTHIHO M3Mpalla [OJy9eHH] PErHCTPaLHOHEH HOMEp Ha H3MpaIalaTa CTpaHa.

(3) Crnen perucrpanusta na AOKYMCHTa Ce NMpOLEAUpa CBIVIACHO YCTAHOBEHMTE
IIpaBUJIa 332 OpraHM3aluiITa U TEXHOJOTHS Ha JAOKYMEHTal[HOHHATa JEHHOCT B
AIMUHHCTPATHBHATA CTPYKTYypa.

(4) Iorpemmno usnparen AOKYMEHT He IOJIEXH Ha PETUCTPALIHS.
(5) HoBTopHO M3nparen AOKYMEHT He C€ peTHCTpHpa.

(6) JoxymeHt ¢ ¢aitnoso ChAbpXaHWE, HaJBHINABAIO MAaKCHMAJIHO
AOIyCTUMOTO, HE C€ PETHCTPHPA.

(7) HoKyMeHT ¢ ycTaHOBEHO HammuMe Ha 3JI0Bpe/IeH COPTyep He ce perucTpupa.

I'naBa Tpera
U3IPAIITAHE HA AOKYMEHTH/CBHOBINEHMS YPE3 CEQOC

Yn. 7.1) OcnoBHHTE neitHOCTH IPA PETUCTpalUiATa M U3NPAlaHETO Ha
usxofsmure noxkymentH upes CEOC ce wu3pwpmBar IIpH CMa3sBaHe Ha CJIECOHUS
TEXHOIIOTHYEH pe;

iz Pel"I/ICTpaHI/IH Ha U3XOoasaiaud AOKYMCHT B CJICKTPOHEH BU/;:

a/ ollpedensHe Ha BHUIA Ha JOKyYMEHTa:

6/ oTpassBaHe ChIBPKAHHETO Ha AOKyMeHTa B ,,3a0€NeKKH* — KpaTKO ONHCaHKe
Ha ChABPXKAHMETO Ha JIOKYMEHTa,
B/ u360p Ha KOPECIIOH/ICHT;

r/ npuKkayBaHe Ha daiii ¢ dopmarupano cbappxanue - Word, Excel, PDF, RTF nHa
Ch31aJIeHUS JOKYMEHT.

2. ITopnucane Ha IpUKayeHHs Daii ¢ KBaTU()HIHPAH €EKTPOHEH IIO/IIHC;

3. Cs3naBane Ha PETHCTpallHOHEH HOMep Ha JokymMeHTa B AUMC Ha
aIMHHHCTPATHBHATA CTPYKTYpa;

4. Tlpu HEeBB3MOXHOCT 3a MOINMCBAHE C KBAIMQHILUPAH €NeKTPOHEH MOIINC -
CKaHHpaHE Ha PETUCTPUPAHHS JOKYMEHT;

5. Wsnpamane Ha noxymenra B einekTpoHeH BuA 4pe3 CEOC xkwM choTBeTHHS
KOPECIIOHEHT .

6. I[OK}’MGHT’BT, KOHTO C€ M3Mpalna, 3abIXKHUTEITHO ’I'pH6Ba Aa HMa CbObpXXKaHUE.

7. 3a na ce w3nparu crobmenue npes CEOC, KbM Hero 33IBJDKUTENTHO CJIEBA A
Ca IpHKa4eHN €/IMH UJIH NI0BeYe JOKYMEHTH 32 U3IpallaHe.



8. Ilpu peructpupane Ha nokyMeHTa AVC Ha aJMHHHCTpaTWBHATAa CTPYKTypa
aBTOMAaTUYHO IIOJy4aBa PErHCTPallHOHEH HOMeEp Ha MOJTydaBallaTta cTpaHa

(2) Ilpu 3aKBCHANT OTTOBOp O U3MpareH NOKYMEHT ce H3Mpallia 3allHTBaHe 3a
CTaTyC Ha JOKYMEHT. AKO IIpH 3allUTBaHE 32 CTaTyC Ha H3NpPaTeH JOKyMEHT He Oble
MONy4YeH SCEH OTrOBOp, € MPENOPHYMTENHO Aa Ce MOTHPCH BpPB3Ka 1o TenedoHa,
00siBeH 3a NpHeMallaTa CTpaHa B HelfHaTa perucTpalus B PerucThpa Ha yUacTHULHTE.

(3) B ciy4aii Ha 0Tka3 Ha OTCpelHATa CTpaHa OT PErHCTpalyusa Ha JOKYMEHTa, ce
B3MMAaT MEpKH 33 OTCTpaHsABaHEe Ha IPHYUHHTE 33 OTKA3 OT PETUCTPaLUs

I'naBa yerBBpTA

OPTAHU3AIIMSA HA PABOTATA IIPA TPOBJIEMH 3A PABOTA CBHC
CEOC

Ya.8. (1) B cmyyaii Ha TeXHHYECKH IPOGIIEM, aKO JOKyMEHTHT He € GUII H3IpaTeH
Ha OTCpelHaTa CTpaHa, ce cleaBaT Ipoleaypure 3a noaapbsxka Ha AVC 3a aHanus u
peakuys 110 Bb3HUKHAIM MPOOIIEMH.

(2) Hdo orctpansBaHe Ha BB3HHUKHAIHS HpOGJEM NOKYMEHTHTE Ce M3IIPAINaT OT
AWC 10 eIeKTpOHHA MOIIA C eNIEKTPOHEH IOAINC U Ce CUTHATM3UPA aAMHHICTPATOPBT
Ha MOJyJa.

(3) Anpecute Ha enexTponHa mom@a Ha ydacTHuiuTe B CEOC ca o6sBenn Ha
HHTepHET cTpaHunaTta Ha JJAEY https://e-gov.bg/bg/119

E-mail agpec na O6muna Ilap Kanosn: tsarkaloyan@abv.bg

ITpr Heo6XOAMMOCT BBTpPEIIHNUTE MPABUIIA MTOAJIEXAT HA aKTyanu3alus.

Hacrosmmre npaBuna ca omobpenn cbc 3amosen Ha Kmera na OGmuna Ilap
Kamosig Ne 58/ 28.02.2020 r. u BIM3aT B cliIa B leHS Ha TTOAMACBAHETO .



